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HERE’S WHY YOUR CUSTOMERS WILL 
PREFER THE “Y and E” Conservator 


WOOD FILE 


The “Y and E” Conservator contains many 
features that for so many years made the original 
“Y and E” Wood Files the standard of compari- 
son. Thousands of these files are still giving 
dependable service today in offices all over the 
country. 

“Conservator” Filing Cabinets are built in 
our own factory—not bought from miscellaneous 
builders. Drawers operate quietly and with re- 
markable ease on sturdy wood slides on four 
fixed and two floating hard fiber rollers. Main 
rollers operate on wear-resisting steel strips. Side 
arms do not fall down when drawer is removed, 
as is the case with many side arm suspensions. 

Drawers extend fully, giving 25 inches of 
accessible filing space. All cross members are 
dovetailed into vertical members to insure rigid 
framework and prevent sagging or weaving. 
Reinforced construction assures long life under 
heavy duty operation. 

Plastic drawer pulls, label holders and guide 
extensions, rod knobs always maintain their 
finish. Available in four-drawer letter and legal 
sizes. Intermember with Steel Files. Standard 
olive green finish. 


“Y AND E” WOOD TRANSFER 
CASE HAS EXTRA STRENGTH 


The quality we have built into these cases has made a big hit 
with dealers and users alike. Exclusive miter-lock construction 


of corners on front and back frames makes it rigid and eliminates 
weaving. Case can be stacked evenly and safely. Rodent-proof, 
high quality hardboard paneling protects contents. Drawers can 
be extended full length without danger of spilling contents. 

Available in letter and legal sizes. Send for Folder. 


““FOREMOST FOR MORE THAN SIXTY YEARS” 


AWMANA®D FRBE MFG.(O. 


1045 JAY STREET 


ROCHESTER, N. Y. 
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TYPEWRITER RIBBONS 


Chassic is a true masterpiece in typewriter rib- 
bon manufacture — especially made to purchase 
executive-type correspondence that is a pleasure to 
write and a joy to read. In reflecting your taste and 
discrimination in letter writing, CLASSIC Ribbons 
also reflect the traditional quality-and-value bene- 
fits which you receive from all Columbia-made 
typewriter ribbons. 


The resilience and the toughness of the ribbon fabric and 
its superbly controlled inking assure writing and wearing 
durability that make CLASSIC Ribbons extremely econom- 
ical to use. CLASSIC Ribbons are of outstanding benefit 
NOW because of voluminous wartime correspondence re- 
quirements—the need for speed and the elimination of fre- 
quent changes of worn-out, inferior ribbons. Ask your 
dealer, or the Columbia office nearest you, for a CLASSIC 
Ribbon—and try it NOW! 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory—Glen Cove, L. I., N. Y. 


Branches 


58-64 West 40th Street, New York City 227 East Michigan Street, Milwaukee, Wis. 1508 Fox Building, Philadelphia, Penna. 


204 Dwight Building, Kansas City, Mo. 200 Plymouth Building, 


208 Standard Life Building, Pittsburgh, 


327 South La Salle Street, Chicago, III. Minneapolis, Minn. 205 Ren oh Street, Cincinnati, Ohio 
155 West Congress Street, Detroit, Mich. 107 Union Street, Nashville, Tenn. (Harris-Moers Company) 


Also—London, England; Sydney, Australia 


Januery, 1943 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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N THIS total war, writing is essential to the fighting. 
Without writing—and efficient writing tools—war in- 
dustry production and Government war services would be 
limited. Without writing, front line troop operations would 
be handicapped. In every phase of modern warfare, writing 
is essential. 

As the world’s leading manufacturer of pens, we ex- 
pected and welcome our obligation to provide war 
industries, Government agencies, and the Armed Forces 
with pens so vital to a million-and-one jobs. 


On the Industrial Front 


In Government Service 


Esterbrook . . . the pen preferred by business . . . today 
helps business in the biggest job yet—that of planning, 
carrying through, and winning this war. 

Civilian orders for Esterbrook products can be filled only 
after we take care of Government, military and war 
industry needs. If your stationer cannot supply you 
immediately with Esterbrook Pens we know you will 
understand why. Writing is fighting—and Esterbrook is 
serving in the fight. 

Tue EstersBrRooK Pen Company, Camden, N. J. 


oulivuR «it IS THEA BUSINESS PEN 


This advertisement appeared in Saturday Evening Post, December 26; Collier’s, 
December 26; and Life, December 28. 
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DATERS - NUMBERERS 
OFFICE TYPE OUTFITS 
SELF-INKING STAMPS (Illustrated) 
TOOL CHECKS - TIME STAMPS 
DRAWING INK - STENCILS 
FINGER PRINTING EQUIPMENT 
INDEX TABBING 

INKS FOR EVERY SURFACE 


‘YORK CITY == = ~~——~— CHIGAGO. 
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THE FINEST MARKING AND 
CHECKING CRAYON MADE! 


‘a 


TANK PLANTS 


RAILWAY SHOPS 


like all Gold Medal products, are the 

finest crayons of their kind. Free from grit. In- 
delible and waterproof, or washable, as required. 
Made in a wide variety of types, shapes and colors 
for every imaginable marking purpose. 


Extensively used today in: 


SHIPPING ROOMS BOMBER PLANTS 


SHIP YARDS 
FACTORIES 


For Marking and Shippirg Boxes, Crates, Bundles, 
Paper Parcels, Shipping lags; for Marking China, 
Glass, Tin, Metal, Textiles, Leather, Cellulose, Wet 
and Dry Lumber, Rubber, Paper; Oily, Wet or Dry 
Surfaces; for use in Bowling Alleys. 


Write us if you have a special marking problem. 
Send for Catalogue illustrating full line of crayons, 
Oe paste, water colors, etc. for commercial use. 


GOLD MEDAL 
PRODUCTS 
LEAD ON MERIT 


BINNEY & SMITH CO., 41 E. 42d St., New York, N. Y. P, 


WAR MATERIALS TRAVEL ON PAPER 


TYPEWRITER RIBBONS +» CARBON PAPER - CARBON ROLLS 
STENCILS ¢ GELATINE SUPPLIES 
They meet every demand for price range, value, long life, results. 
"TALLIED FOR VICTORY'' 


For Purchasing Agents, Controllers, Office Managers 


Realizing that war orders with 


their intricate figures and multi- 
ple copies must have maximum 
legibility, it is significant that so 
many industrial firms and Gov- 


ernment Departments’ use 


ALLIED products. 


Prove ALLIED advantages for 
yourself. Write today for cata- 


logue and price list. 


CARBON & RIBBON MFG. CORP 
165 DUANE STREET 
NEW YORK. N. Y. 


OFFICE EQUIPMENT DIGEST January, 1943 
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VISION CARD INDEX CABINETS 


(NEW WOOD CONSTRUCTION) 


AND VISION CARD BOOKS 


A line of Visible Card 

Record Equipment which 

provides a protecting 

transparent edge that is 

firmly attached to a 

ae = pocket of especially tough 
aaa oe MP Kraft... die-cut to hold 


our new 12-page 


illustrated catalog hae . 
and price list. Cabinets and Card Books. 


ACME VISIBLE RECORDS, INC. "** “icant 
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WINNERS ON TWO FRONTS 
HIGGINS American Drawing Inks are “first” in designing the 
implements of Victory for the United States and our Allies. 


HIGGINS Eternal Black Writing Ink, 
being a carbon ink, photographs best for 
“V” mail. For regular mail and records bomb- 73 


HIGGINS 


ing cannot destroy it unless the paper is destroyed. at as ee “ 


Documents written in Eternal Black and badly charred 
or soaked with water or chemicals can be read as long as the sheet holds together. 


It pays to use these two famous old American products. 
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TWO SMART 


MONEY-SAVERS FOR YOU! 


Provide every stenographer with Eureka’s Office Label Book—‘‘The Sec- 
retary’s Pal.” Save time wasted in running around for the right gummed 
label. This handy, compact book contains a marvelous assortment ot 
666 gummed labels—marking, shipping, mailing, filing, caution, air 
mail, parcel post, alphabet, figure and mounting stickers—always clean, 
flat and ready-to-use. 

Speed fill-ins. Use Eureka book-packaged Utility Labels (5 sizes). They 
come in perforated sheets. Tear out a whole page, insert in typewriter, 
type several at one time. 

Speed your letters, parcel post packages and shipments with correct 
labels. Buy Eureka’s smartly-styled, book-packaged labels. Penny for 
penny you get one-fifth to one-third more when you buy Eureka’s 
Gummed Labels. Check these everyday needs: 


No. 71 Office Label Book, 666 assorted labels. 

No. 76 50 Parcel Post Mailing Labels and 24 Caution Stickers. 

No. 1200 Household Label Book, over 1200 assorted labels. 

No. 62 60 Air Mail Labels, new transport plane design. 

No. 64 60 Caution Labels, 30 "Fragile" & 30 “Handle With Care” 
in one unit. 

No. 65 270 Medium-size Utility Labels (I-'/g" x 1" 

No. 66 50 Large 2-color Shipping Labels S ibibiaias design) 
and 12 Parcel Post Stickers. 

No. 67 60 Parcel Post Stickers. 

No. 68 135 Large-size Utility Labels (2!4" x 1/4"). 

(Many of these items are cut single and packed in bulk for large 

users. 


EUREKA 
SPECIALTIES 


Mey 


illustrated ot left: Only o few 
of the sparkling eye-stopping 


. packs in Eureka's big family 
| again, te Sesete’s Sip. font SPECIALTY PRINTING CO. 
SCRANTON, PENNSYLVANIA 
For prices write to Stationery Sales Division: 11 West 42nd St., New York, N. Y. 


January, 1943. 
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IT'S YOUR CUE TO 
BUY MORE OXFORD FIBERBOARD FILES! 


Steel filing cabinets (even if available) 


Few filing departments are equipped 


to handle the mountains of records and wood files, also are much too ex- 
accumulating under wartime regula- pensive for this type of storage. Make 
tions. WPB records, for example, have the perfect low-cost installation. Get 
to be kept for TWO YEARS! acquainted with... 


ood 


PAT. OFF 


0 


Sm 
REG. US 


FIBERBOARD FILES 


So strongly constructed, they stack and inter- 


lock in solid banks, ceiling high . . . so 

er , ‘ attractively fashioned of rich green Fiber- 
Supplied is 12 different sizes—for any — board, they look like steel cabinets at twenty 
monly used office form—tletter, legal size, paces . . . So sturdy and rugged they'll pro- 
invoices, vouchers, -tabulating cards, etc. vide serviceable filing facilities for years. . . . 


Here is wartime merchandise you can get 
> ang They are inexpensive and your 
ling department needs them NOW! 


Shipped knock-down; easily and quickly 
assembled. 


OXFORD FILING SUPPLY COMPANY 


Main Office and Plant: 363 MORGAN AVE., BROOKLYN, N. Y. 
Midwestern Plant: 125 S. 8TH ST., ST. LOUIS, MO. 


OFFICE EQUIPMENT DIGEST 


January, 1943 
For Purchasing Agents, Controllers, Office Menagers 
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* UTILITIES 


FINEST QUALITY SINCE 1895 


SHIPPING TAGS MERCHANDISE TAGS 
PIN TICKETS GUMMED LABELS 
ADDRESS LABELS NOTARIAL SEALS 
REINFORCEMENTS INDEX TABS 
MENDING TAPES CREPE PAPERS 
PAPER NAPKINS DISPLAY MATERIALS 


TAKE ADVANTAGE OF OUR LONG 
MANUFACTURING AND DESIGNING [ 
EXPERIENCE TO CREATE FOR YOU A 
TAG, TICKET, LABEL, SEAL, ADVERTISING 
NAPKIN OR DISPLAY; DISTINCTIVE IN 
DESIGN, STYLED TO YOUR PARTICULAR {[ 
NEEDS AND WITHIN YOUR PRICE 
RANGE. 4 


Address en G. R. 
r 
Catalogs and Prices 


THE REYBURN MFG. CO., INC. 


PHILADELPHIA, PA. 
\ Chicago Whse.: 1100 So. Wabash Ave. 


"UW peg D 


e 
Gf 


“ 


TARGET FOR TONIGHT 


Maybe they won’t actually come and drop a bomb on your business, but 
the Axis war lords have their eye on it, just the same. They want to wipe 
it out as a competitive force—or take it over lock, stock, and barrel. Here 
is a threat that you can reply to now, today, and in no uncertain terms— 
by buying War Bonds to the very limit of your powers, that our armed 


forces may have the guns, tanks, and planes they need to crush the Axis 
once and for all. 


THE GOAL: 10% OF EVERYONE’S INCOME IN WAR BONDS 
Every American wants the chance to help win this war. When you install 
the Pay-Roll War Savings Plan (approved by organized labor), you give 
your employees that chance. For details of the plan, which provides for 
the systematic purchase of War Bonds by voluntary pay-roll allotments, 
write: Treasury Department, Section S, 709 12th St. NW., Washington, D. C. 


Buy War Savings Bonds 


This space is a contribution to America’s All-Out War Program by 


GEYER PUBLICATIONS 
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1 Sheets slip right on y] Fastening bar slips 3 Exclusive locking device 
m 


gs !o rigid prongs gw on to rigid prongs holds sheets securely 


— sold faster! = — 


7 We deliver—as bromine Two onsen 10 (one 


ZEPHYR 


4 M E r I C 4 N The perfect dip 


CORPORATION | -" 
31 West 47th St., N. Y. C. : pen wn ted 


—a name that has 


Soak Sallis - - lin = and 
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The fastest selling fastener in the world! ; 
SS Lea. =} 
They’re fastened faster!= a | 
a. rigidly upright, ready, in position! = F 
_ —Only two parts; instant action, no fuss orfumblel 
~~) SSS Ee) & 
_ Lhe tastest, piggest selling tastener on the market, over a hundr ad = 
a million already sold. Meet Federal specifications for strength and 3 
_ endurance. YOU can sell Federal Departments in your territc a | 
_ Write our Federal Department fordetails, . 
Yau aet them factarl=e= i  —. ; Pai 4 3 _ ' i 
| inch expansion) 
a * aa 


be make better Chen Copies, 
W. suggest fo Typists our... 


Codlo— 


“CARBON GRIPPER" 
(a flecible baching sheet) 


THREE important features: 

Save wear on Old and New Platens. 
Produce sharper, cleaner copies. 
Accurate and quick insertion of forms in 
typewriter. 


yo f° 


There is a 
Carbon Gripper 
backing sheet in 

each box of 

our NEW 
SUPER-TREATED 


Typewriter Carbon 


Purchase a box of our SUPER-TREATED 
carbon paper and be convinced. Send that 
order today. Samples of Carbon Grippers 
may be had on request. 


Codo—QUALITY QUALIFIES 


There is also a Codo “Carbon-Gripper" backing 
sheet in each of Super-Kote and Keen-Rite carbon 
paper. 


Additional Carbon Grippers may be bought 


rs dL enuractanine corp. 
OaOac 


529 South Franklin St., 270 Lafayette St., 
Chicago New York 
Factory: Coraopolis, Pa. 


OFFICE EQUIPMENT DIGEST 


gives you practical items 
to maintain efficiency in 1943! 


After months of redesigning and factory testing—and 
more months of proving themselves as popular aids to 
office workers—these Sengbusch wartime items swing 
into 1943 as a sound, dependable purchase for you. 
Made from non-critical materials, they deliver the satis- 
faction your desk workers expect when you buy a 
Sengbusch product. Kleradesk made without an ounce 
of steel or rubber — Model 6V-S (illus.) $4.50. e Here’s 
something you can obtain to keep your office effi- 
ciency. Order Kleradesk and Handi-pen from your 
stationer — write for folders. Sengbusch Self- 
Closing Inkstand Co., 
201 Sengbusch Bldg., 
Milwaukee, Wisconsin. 


Black, crystal, or ivory 
glass. Single set $3.00 
to $3.25. Single or 
double set with wood 
fibre base 9+.50 to 
$12.30. 


January, 1943 


For Purchasing Agents, Controllers, Office Managers 
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pl JHMM Tackers will help... 


Count on SPEEDMATICS to speed production whenever 
they’re put to work... They can be used advantageously on 
a thousand different jobs . . . Model 200 is the last word in 
tackers. 


“SELECTIVE” SERVICE Wartime demands for SPEED PRODUCTS and the restrictions 
imposed on our production oblige us to confine distribution 
of most items to users holding priority ratings of A-l-A or 
better. Be sure to send for our Availability Chart No. 4 if you 
do not have one. 


SPEED IS THE ORDER OF THE DAY 


‘ Be a ¥ 
é & epee 
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37-18 NORTHERN BOULEVA 
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MAYBE CUTTING THE GAL IN HALF IS 
DONE WITH MIRRORS — BUT WE KNOW 


Iti no trick to file 
and find letters if 
WABASH ALPHA-MERICAL 


SYSTEM IS USED 


You can cut the cost of fil- 
ing and finding in half just 
like magic. Investigate now. 


THE WABASH CABINET CO. 
WABASH, INDIANA 


Your Dealer can tell you more! 


CLIP AND ATTACH TO LETTERHEAD 


be ee 
THE WABASH CABINET COMPANY 
122 E. WATER STREET, WABASH, INDIANA 
Please send me a copy of "The Five Basic Methods of 
Filing", which ——— various filing methods and gives 


valuable short cuts ] 

Name 

Address 1 
A! Dealer 
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The Right Time 
for a Paper Survey 


® The paper industry like many others, 
faces uncertainty in ‘43. Some curtailment 
of paper is inevitable .. . the degree is as 
yet unknown. The fact remains that paper 
is an indispensable adjunct to the admin- 
istrative end of the war effort. Conse- 
quently, it is the privilege and duty of our 
trade to see that their stock of office papers 
is sufficient to serve the government 
bureaus, armed forces and war industries 
in their respective communities. 


We invite users to discuss their office 
paper problems with us during 1943. Let's 
all pull together to help you sell paper. 


Write for Samples and Prices of our NEW 
Audit Spotseald adding machine rolls. They 
meet government specifications. 


ROCKWELL: BARNES. COMPANY 


1511 WEST 38TH STREET + CHICAGO 


January, 1943 
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Buyers 


and Sellers | 


meet on 
common 


ground 


in THE FIFTH AVENUE BUILDING 


The buyers.come because so many leading firms in the stationery, 


greeting card and playing card fields have their merchandise on 
display that a trip to this famous building saves time and eliminates 
the necessity for chasing all over town. The sellers maintain per- 
manent showrooms because the buyers are attracted by The Fifth 
Avenue Building’s convenient location at one of New York’s busiest 
crossroads, and by the many conveniences it offers . . . such as a 
completely-equipped set of offices for the use of visitors. A subway 
entrance is in the building, with quick and direct access to railroad 
terminals and hotels; bus lines stop at the corner. 


Yes, it’s a right little, tight little, charmed little circle. 
You are invited to enter it, as buyer or seller. 


; oe a 
FIFTH AVENUE BUILDING 


“More: than an office building” 


Sroadway and Fifth Avenue at Madison Square, New York 
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DO IT BETTER 
DO IT FASTER 


WITH USEFUL GLOBE. WERNICKE 
GFFICE ACCESSORIES, FILING 
EQUIPMENT AND SUPPLIES... 


Mager. 


Most of the factories engaged in war work, as well as other con- 
cerns need many of the dependable Globe-Wernicke “business 


helps’’ that speed up business routine and meet the need for 
greater efficiency. 


Leading stationers and office equipment dealers every- 
where are prepared to serve you with these economical 


and practical “business helps”. See your local dealer. 


% BUY MORE WAR BONDS x 


make it easy to 
handle papers. 


“Recruit” . . . wood transfer cases ‘Recruit’ .. . wood card index cabi- 
have ample storage space... sturdily nets... made in one and two-drawer 
built. . . made in letter and legal sizes. units...for 3x5’, 4x6" and 5x8” cards. 


Globe Wernicke 


a Cincinnati, Ohio — 


MAKERS OF OVER 4000 IT! 
: NEEDED IN OFFICES — 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


LIST PRICE 
No. 100—1" 

$10.00 per M. 
No. 102-2" 


$11.50 per M. 


AND 
6 DIFFERENT 


applications 


will highly satisfy 
every demand 


and 


every user. 


Convince 
yourself. 


Write for 
samples. 


January, 1943 
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DONT LET THE SHORTAGE 
OF WIRE STAPLES OR CLIPS 
DISRUPT FILES 


Fasten papers together without 
staples or clips—the Bump way. 
It saves time and expense. it 
requires nothing but the paper 
sheets themselves. The first cost 
is your only expense. There 
are no staples, clips or pins 
needed—no metal of any kind. 


Now, when vital metals are so 
important to the all-out war 
effort this saving of metal is a 
contribution to Victory. The 
Bump Paper Fastener is made 
of non-critical materials—black 
oxidized finish — today indis- 
pensable equipment in any fil- 
ing department. With it you 
won't have to worry whether 
next year you will be able to 
have papers fastened together 
in your files. There'll be no 
loose sheets, even though you 
cannot get metal clips or fas- 
teners. Your filing efficiency 
will be normal. 


This Bump Fastener is a fastener and 
a perforator combined. It punches a 
round hole to fit '/,"" binding post— 
a real money and time saver. 


No. |. Hand type 
narrow grip fast- 
ener. 


A handy device for any desk—used by 
thousands of office workers. 


Ideal for daily correspondence, to fasten enclosures to let- 
ters, bills to vouchers, drafts to bills of lading, checks to 
remittance slips, 
and many other 
uses is this hand 
model. It is a low 
priced fastener 
with a wide grip 
for almost uni- 
versal desk use. 


= be — 
pe wide grip 
fastener. 


A trial will convince you of the efficiency and money saving 
of Bump Paper Fasteners. Prices upon request. 


BUMP PAPER FASTENER CO. 
LA CROSSE, WISCONSIN 


Manufacturers 
of 
the 


APER FASTENER 


sli | " 
HERE’S GENUINE 


OF BLACK 
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ONG LEAD REFILLS _— 


For the 
Millions of | 


‘POPULAR 


The LONG-*[EAD 


PENCIL 


shu ays sharp 


ALWAYS READY TO WRITE 


And in the wide range of degrees and colors 
available in Scripto leads, there is one for all 
who write or figure. When the 4-inch lead is 
finally used up, merely insert another, and you 
are ready to go again! 


We suggest that you take extra good care of 
your Scripto pencils. The supply of materials 
for making new pencils may be uncertain for 
the duration of the war. But each Scripto pen- 
cil is built to last and the 4-inch genuine 
Scripto refill leads are plentiful. They are al- 
ways sharp—always ready to write—always 
the correct diameter for any Scripto pencil. 


ASK YOUR OFFICE SUPPLY DEALERS 


They will gladly quote 
prices and give prompt at- 
tention to your orders for 
the various degrees and 
colors of both 4-inch and 
1%-inch Scripto leads. Ask 


them now. 

IDENTIFY SCRIPTO 
LEADS BY THE RED 
CIRCLE ON THE PACK 


MFG.CO. * ATLANTA, GA. 
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ACCO PRODUCTS, Inc. 


caciead Si Ae 


Long Island City New York 


Helping to Keep 
BOOMING BUSINESS 
ORDERLY! 


MORE SPEED, fewer headaches, less 
lost motion when the papers of business 
are kept in order. And so business men, 
the government—and users every- 
where—appreciate more and more the 
vital service performed by that simple 
but efficient little gadget—the Acco 
FASTENER. 

Never more needed than now, Acco 
FastENERS have proved that bound 
papers—the control of all loose records 
—mean quicker, easier, more profit- 
able operation. Just now, they are 
nearly all being used to aid the war 
effort. But your office workers will 
never be satisfied with anything less 
than the ACCO Quality they know— 
and we hope that soon you may again 
be able to say to them, “Here is the 


? 


ACCO way to bind your papers! 


39th Avenue and 24th Street 


OFFICE EQUIPMENT DIGEST 


J-S-STAEDTLER-INC-NEW YORK 


For Purchasing Agents, Controllers, Office Managers 
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OFFICE EQUIPMENT 
Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
years $3) in United States and its possessions, Canada, Mexico, Cuba. 
Other countries $1.00 extra yearly. Single copies are 25 cents. 
Each paid up subscription includes a free copy of Who Makes It 
& Where, the recognized trade directory of the office equipment 
and stationery industry. Copyright 1943 by Andrew Geyer, Inc., all 
rights reserved. Also publisher of Geyer's Topics, Who Makes It 
& Where, The Gift & Art Buyer, Sports Age. 
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MARSHALL FIELD'S DESK AND CHAIR STILL IN USE 


This roll-top desk, used by Marshall Field, founder of the 
famous Chicago store, from early in the history of the com- 
pany until his death in 1906, is still in use. The desk is of 
solid mahogany, 6 feet in width and 4 feet in depth—glass 
topped. On the back of a cabinet door in it is a mirror. The 
swivel chair, also used by Mr. Field, has the original caning 
in seat and back. Mark Morrow, editor of the Marshall Field 
& Co. house organ, is shown here making good use of desk 
and chair in editing the “Field Glass.” 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
LExington 2-1121); Thomas Murphy, Editor; Kendall Beaton, Associate 
ditor; M. T. Weeks, Circulation Manager; James V. Quirk, Pro- 
duction Manager; B. Brussel-Smith, Art Director. ADVERTISING: 
Hugh Ward, Manager; Fred Steinhilber, Paul Reed, Wm. H 
Hasbrouck, Jr. 
BOSTON: 212 Summer St., Rm. 600 (Hancock 5390), A. C. Kretschmar. 
oe hen A... Madison St. (State 2912), John M. Smythe, 
ilip J. Hackett. 
LOS ANGELES: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 
SAN FRANCISCO: 74 New Montgomery St. (Sutter 5020), Alexander 


attray, 
ST. LOUIS: 915 Olive. Street (Chestnut 1965), James R. Wright. 


Se the Desh That Does I! 


In war or peace—it’s the desk that does it! 
Ultimately. the direction of all of today’s activity 
emanates from the desks of the world, where sit 
those who shape the policies and the programs of 
mankind. Here sit the statesmen, the generals, the 
admirals, the teachers, the preachers, and the editors. 
Above all, here sit the business executives, who in 
carrying on their own vital function in the world of 
industry, commerce, and finance have shown all the 
others what a tool for accomplishment the desk can be! 
The modern office revolves around the desk. In 
every department of office work, the desk is the point 
where the work is initiated, from which it is supervised 
and checked. A desk and a chair form the nucleus of 
every office, however much the office expands later. 
At their desks this difficult new year the purchasing 
agent, the controller, and the office manager have a 
greater responsibility than ever before in seeing to it 
that all the other desk work of their organization 
keeps moving ahead smoothly. To them there falls 
with relation to the office the same task of war- 
time efficiency building the accomplishment of which 
for the factory has resulted in such wide-spread and 
well-justified publicity for factory management. 
Desks themselves and many of the articles of supply 
and equipment used on them and elsewhere in the office 
have been hit by the limitations of war during the 
past year. But if metal desks have gone to war, there 
are plenty of wood desks to be had, and OFFICE EquIP- 
MENT DIGEST’S survey of the commercial stationery 
and office equipment market, published beginning on 
page 21 of this issue, shows that many another war 
casualty of the office is being compensated for by in- 
creased production and use of items still available. 


Published monthly by 
ANDREW GEYER, INC. 
Established 1877 
260 FIFTH AVENUE, NEW YORK, N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President; T. V. Murphy, Editor: 


and Hugh Ward, Advertising Manager. 
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Cut out along dotted line, paste on envelope near 


lower right corner. 


below. 


address label, and 
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THIS PAGE WILL BRING YOU 
ANY INFORMATION YOU NEED 


ADVERTISEMENTS IN THIS ISSUE 


To get without obligation from manufacturers and other suppliers further particulars 


regarding any merchandise or service mentioned in this issue, whether in advertise- 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the list 


2. Write your name, firm name, and address in the space provided. 


3. Tear out page, put it in envelope, paste on this convenient no-postage-required 


WE WILL DO THE REST. 


Check advertisements regarding which you wish more information. 
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—Acco Products, Inc. ................ 18 
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NEW SUPPLY AND EQUIPMENT ITEMS IN THIS ISSUE 


Check items regarding which you wish more information. 
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SEARS, ROEBUCK & CO., DRAMA- 

TIZES NEED FOR CONSERVING 

WAR-TIME OFFICE SUPPLIES AND 
EQUIPMENT 


@ The dramatic display illustrated 
was set up recently by Proctor J. Gil- 
bert, Sears, Roebuck & Co.'s pur- 
chasing agent for stationery and of- 
fice supplies, in the lobby of the 
company's main administration build- 
ing in Chicago to emphasize how 
many familiar office items have been 
rendered scarce or unprocurable by 
war and to encourage conservation 
of those still obtainable. 


The words, "Until Final Victory 
Their Weight in Gold Will Not Buy 
Them," on the rear of the display 
surround an honor roll which lists, like 
men gone to war, such articles as rub- 
ber cement, erasers, pins, clips, sta- 
ples, rubber bands, metal ribbon 
spools, thumb tacks, metal fasteners, 
mechanical pencils, and adding and 
calculating machines. 


Pointing up "Their Weight in Gold 
Will Not Buy Them" is a scales on top 
of the showcase with imitation gold 
nuggets in one pan and an adding 
machine in the other. Flanking the 
scales are a soldier and a sailor. 


Inside the case, reposing like pre- 
cious jewelry in cotton-batting-filled 
boxes are samples of items listed on 
the honor roll. A typewriter in the 
show case contains a letter asking the 
company's employees to conserve 
typewriters and calling attention to 
the fact that Sears, Roebuck has sold 
to WPB for Government use 2,489 
machines, largest number turned in 
by any one company. 


January, 1943 


THE MARKET SITUATION 
FOR THE NEW YEAR: 
A SURVEY OF MERCHANDISE 
AND OPPORTUNITIES 


By Cheney Archer 


RODUCTS of the stationery and office equipment industry have 
always been varied and numerous. In the 1943 edition now 
in preparation of WHO MAKEs IT AND WHERE, directory of indus- 

try merchandise sources published by OFFICE EQUIPMENT DIGEST, 
2,000 merchandise items will be listed. Through the past year the 
ruthless operation of priorities and raw material shortages have been 
operating to reduce the variety of the industry’s merchandise and to 
limit its quantity, but the stationery, office supplies, and office equip- 
ment which the industry still can offer is sufficient in quantity and 
wide enough in range for supply of really essential needs of the 
industry’s customers. 


This is emphasized by the results of a survey OFFICE EQUIPMENT 
DIGEST has concluded among manufacturers and wholesale dis- 
tributors of stationery and office equipment lines. Many a time- 
honored item, many an article normally considered indispensable to 
users of the industry’s merchandise has disappeared since the war 
began, yet manufacturing output has not on the whole been reduced 
to anywhere near the level feared at the beginning of 1942. Some 
manufacturers even report that their production has been little 
affected by war conditions. 


For a great number of items whose production has ceased, reserve 
stocks are on hand or effective substitutes have been created. The 
industry is proud of the large number of manufacturers whose 
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facilities are given over in whole or in part to 
the making of the tools of war, but there are still 
plenty of manufacturers turning out staple and 
new merchandise designed to meet the needs of 
the offices and of other users of stationery and 
office items. 

Every issue of OFFICE EQUIPMENT DIGEST from 
the outbreak of war down to the present contains 
in its advertisements and in its editorial picture 
pages ample evidence of the flow of goods still 
being produced. 


Industry’s merchandise vital to war 
So much of the merchandise in this field is an 


-absolute essential to successful prosecution of 


the war and to necessary civilian welfare that it 
is safe to assume continued consideration on the 
part of the Government of the needs of the indus- 
try. This is a war every step of which involves 
some sort of office work. The complexity of mod- 
ern warfare, the world-wide scale upon which it 
is fought, demand paper-work of an extent never 
previously approached. The demands of that 
work and of that involved in the planning, sched- 
uling, and direction of necessary civilian activity 
are met only by the items which the stationery 
and office equipment industry makes and sells. 

Now when manpower has become a more pre- 
cious commodity than ever, the labor-saving 
devices embodied in American office supplies and 
equipment reveal their full value! 

When it is realized with what economy of 
material this is attained, one can hope that the 
government will see to it that despite the grow- 
ing restrictions on materials the industry will 
be given the small quantities of vital materials 
needed by our industry for which there are no 
adequate substitutes in sight. 


Situation has its compensations 


The situation faced by the industry, difficult 
as it is, is not without its compensations. Lines 
have been shortened, but in the process much 
deadwood has been eliminated. The simplifica- 
tion of products enforced by war conditions has 
been in most cases a good rather than an evil. 
In the matter of substitution for articles no 
longer to be had, the industry has been inspired 


to new heights of ingenuity and inventiveness. 
In some cases, the substitute product is better 
than the original, as in one instance where a 
manufacturer forced by the rubber shortage to 
use a rubber substitute reports a product superior 
to the one he used to make from rubber! 


In all this search for substitute materials or 
products, the value of our American philosophy 
of free enterprise is strikingly apparent, for the 
true American spirit of pioneering which has led 
in a few centuries to the rise of an envied, dis- 
tinctive American civilization, is shown still at 
work meeting this and all other problems forced 
upon the industry by the war. 


The present is a time when the essential 
strength of the industry and its high place in 
the national economy is clearly revealed. Manu- 
facturers and wholesalers reporting in the pres- 
ent survey show an unquenchable optimism 
regarding its future. Many of them predict for 
the industry when peace comes a period of prog- 
ress eclipsing any enjoyed in the past. Merchan- 
dise ideas which cannot now be made effective 
are being stored up until the end of the war, 
when they will play a tremendous part in meet- 
ing the big backlog of after-war demand from 
users of stationery and office equipment. And 
incidentally, many of the firms cooperating in 
the survey look for a quicker end of the war than 
most of the politicians seem to do! 


Many items unaffected 


One of the reasons for the remarkable stability 
of the industry at this time lies in the fact that a 
large number of firms make many items not all 
of which are affected adversely by war conditions. 
In some instances, firms report that 75 per cent 
of their products are unaffected. A number can 
even say “We expect that we will be able to 
supply all of our regular products.” 


Vital to pass on priority ratings 
Aside from the shortage of various materials 
in manufacture, complaint is made by many of 
the firms surveyed of labor shortage or lack of 
sufficient skill on the part of such employees as 
they are able to procure. Biggest complaint is 


year. 


FOR YOUR INFORMATION 


te What are the prospects for continued 
availability of stationery and office equip- 
ment industry merchandise? 


The article herewith, based on a survey 
just made among leading manufacturers 
and wholesalers of the industry, contains 
vital information on the highlights of 

the supply situation, to aid you in plan- 
ning your purchasing program for the new 
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NO CAUSE FOR THE P. A. TO WEEP! 


Despite disappearance of many office items from the market and scarcity of some others there's 
plenty of what it takes to keep. the office going, DIGEST survey shows! 


of the continued failure of many users of sta- 
tionery and office equipment products to make use 
of the priority ratings to which they are entitled, 
and of many dealers to. get these ratings and 
pass them on to the manufacturer. The warning 
is reiterated that failure to make full use of 
existing priority ratings eventually handicaps 
the manufacturer in getting the raw materials. 

Many of the manufacturers express their be- 
lief that the Government’s Controlled Materials 
Plan will be of great assistance to the industry 
in assuring a more equitable distribution of the 
nation’s stock of materials. 


From the data which the DIGEST has just 
gathered from the leading manufacturers and 
wholesalers covered in this survey of market con- 
ditions, the following concise summary has been 
prepared respecting the situation for lines now 
available in the stationery and office supplies and 
equipment market. This is not intended as a 
full-dress report on the thousands of products of 
the industry but rather as a check-list of the 
status of a number of the industry’s outstanding 
classifications of merchandise. Dealers and their 
customers know too well what has disappeared 
from the market in the last year, so that the 
elimination from the sales picture of new type- 
writers and other office machines, metal furni- 
ture and equipment, rubber bands, and many 
other industry standbys requires no more than 
passing reference. 


Blank books, loose-leaf, diaries, ete. 
Good range available. Despite restrictions on use 
of metal the loose-leaf manufacturers carry on 
valiantly, developing items calling for substitutes 
in place of metal. Paper for all lines plentiful 
so far, although quality may have to be lowered 
in many instances. Substitutes for certain plas- 
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tics and other hard-to-get materials utilized by 
blank book, loose leaf, and diary trade being 
worked out successfully. 


Calendars. Production. of desk calendars 
not greatly affected. Disappearance of metal 
compensated for by employment for bases of 
various other materials, including wood, onyx, 
glass. Some fear expressed regarding shortage 
of wood. Manufacturers generally optimistic 
about prospects for continued good production. 

Carbon papers and inked ribbons. (Off- 
cially designated as a branch of manufacture es- 
sential to the war effort, this branch of the indus- 
try reports confidence in its ability to produce un- 
interruptedly for all necessary uses of its products. 
With steel for ribbon spools restricted, new spools 
call for minimum of metal. If consumers and 
dealers do not cooperate better in returning metal 
spools to manufacturers, wooden spools may 
replace present spools. Many innovations in 
packaging occasioned by ban on metal for rib- 
bon boxes. Trend observable in some lines 
toward elimination of cheaper carbon and ribbon 
lines in favor of those of higher quality. 

Clips, pins, staples, stapling machines, 
file fasteners, ete. Order just issued by WPB 
ends production of metallic file fasteners Janu- 
ary lst, restricts production of staplers to those 
using 8 ounces or less of metal per unit, restricts 
2-hole perforators to 8 ounces of metal, 3-hole 
perforators to 12 ounces. Several varieties of 
non-metallic fasteners on market and in wide 
use. Hope expressed by some manufacturers 
that production of clips and pins in quantities to 
meet vital uses may continue to be permitted by 
the Government. Emphasis placed on need for 
preference ratings to get merchandise. 

(Turn to next page) 
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(Continued from preceding page) 


Desk accessories. Good variety of items in 
continued manufacture, such as desk pads and 
sets, writing sets, phone holding devices, moist- 
eners, phone indexes, list finders, desk memo 
devices, letter trays, and other items. Much 
ingenuity shown in substitutions for restricted 
materials. Difficult to obtain such desk lamps as 
are still obtainable without high priority. 

Dictionaries, technical reference books 
and text beoks. Good sellers, reflecting greatly 
increased emphasis on education for jobs and 
service in the war effort. Possible paper short- 
age and transportation difficulties are the only 
clouds on the horizon. Dictionaries generally 
conceded to be essential tools and special consid- 
eration is looked for if real shortage arises in 
book paper. 


Some of the Firms Cooperating in the Survey 


Listed below are some of the manufacturers and distributors who have aided OFFICE EQUIPMENT 


Drawing and artists’ materials. Ai! 
items used by draughtsmen and artists in heavy 
demand. Percentage of critical materials used in 
these lines is relatively small, and substitutes are 
being provided where metal, rubber, etc., have 
to be eliminated. 

Duplicators and supplies. Vast increase 
in duplicating work in Government offices and 
war industries makes this a very active line. Gov- 
ernment and essential industries naturally get 
preference but manufacturers are optimistic 
regarding their ability to continue providing for 
all vital duplicating needs. 

Filing equipment and supplies. War- 
time need for handling of greatly stepped-up 
flow of records of all types being met efficiently 
by manufacturers. One of the most remarkable 
(Turn to page 34) 


DIGEST in this nation-wide survey on market prospects for 1943 and have permitted use of their 
names in this connection. 


@ Acouster Co., Youngstown, Ohio; Henry T. Adams 
Mfg. Co., Chicago; G. J. Aigner Co., Chicago; All-Steel- 
Equip. Co., Aurora, Ill.; American Carbon Paper Mfg. 
Co., Ennis, Texas; American Dictating Machine Co., New 
York; American Hair & Felt Co., Chicago; American Map 
Co., Inc., New York; American Writing Machine Stores 


Div., Remington Rand, New York; Arabol Mfg. Co., New - - 


York; Arrow Fastener, Inc., New York; Automatic Pencil 
Sharpener Div., Spengler-Loomis Mfg. Co., Chicago. 

@ Bainbridge, Kimpton & Haupt, Inc., New York; Bates 
Mfg. Co., Orange, N. J.; Beach Publishing Co., Detroit, 
Mich.; Boorum & Pease Co. Brooklyn, N. Y.; C. E. Brad- 
~ ea Brattleboro, Vt.; Brause Desk’ Co., Inc., New 


ork. 
@ Codo Mfg. Corp., Coraopolis, Pa.; Columbian Art 
Works, Inc., Milwaukee, Wis.; Commonwealth Publishing 
Co., Chicago; Continental Mfg. Co., Inc., New York; 
= > Cook Co., Ansonia, Conn.; Cooks’, Inc., Camden, 
‘@ Dawn Mfg. Corp. & Hall-Welter Co., Inc., Rochester, 
N. Y.; Defiance Sales Corp., New York; Dome Publishing 
Co., New York; Domore Chair Co., Inc., Elkhart, Ind.; 
— Paper Co, Chicago; Dupli-Typer Co., New 
° 
@ Eagle Pencil Co., New York; Eureka Specialty Printing 
Co., New York; EzyKept Co., Champaign, IH. 
@ Faries Mfg. Co., Decatur, Ill.; Frederick B. Fitts Co., 
Framingham, Mass.; Wm. A. Force & Co., Inc., Brooklyn, 
N. Y.; Geo. E. Fox & Co., Chicago; J. F. Friedel Co., 
Syracuse, N. Y.; Fritz-Cross Co., St. Paul, Minn.; Fulton 
— Co., Elizabeth, N. J.; Fawn Brands, Ltd., New 
Yo 
@ General Manifold & Printing Co., Franklin, Pa.; C. R. 
Gibson & Co., Norwalk, Conn.; Globe-Wernicke Co., 
Norwood, Ohio; George B. Graff Co., Cambridge, Mass.; 
Gregory Fount-O-Ink Co., Los Angeles; Gummed Tape & 
Devices Co., Brooklyn, N. Y. 
@ Hampden Mfg. Co., Inc., Plainfield, N. J.; Handy Roll 
Co., Oakland, Calif.; Philip Hano Co., Inc., Holyoke, 
Mass.; Higgins Ink Co., Inc., Brooklyn, N. Y.; Highland 
Mfg. Co., Holyoke, Mass; Hold-The-Phonel, Inc., Dayton, 
Ohio; Hoosier Desk Co., Jasper, Ind.; Hydrawlik Co., 
Roselle, N. J.; L. Hyman & Sons, New York. 
‘@ Indiana Cash Drawer Co., Shelbyville, Ind. 
@ Jasper Office Furniture Co., Jasper, Ind.; Jasper Seat- 
ing Co., Jasper, Ind. 
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@ Kingsley Gold Stamping Machine Co., Hollywood, 
Calif.; Kohinoor Pencil Co., Inc., Bloomsbury, N. J. 

@ Lafayette Co., New York; A. P. Little, Inc., Rochester, 
N. Y. 


@ Macey Co., Grand Rapids, Mich.; Mailers Service & 
Equipment Co., New York; Markwell Mfg. Co., Inc., New 
York; G. & C. Merriam Co., Springfield, Mass.; Metal 
Office Furniture Co., Grand Rapids, Mich.; Metal Spe- 
cialties Mfg. Co., Chicago; Miami Systems Corp., Cincin- 
nati, Ohio; Michigan Desk Co., Grand Rapids, Mich.; 
Mittag & Volger, Inc., Park Ridge, N. J.; Modern Account 
System Co., Auburn, Ind.; Mutschler Bros. Co., Nap- 
panee, Ind. 

@ National Postal Meter Co., Rochester, N. Y.; Noesting 
Pin Ticket Co., Inc., Bronx, N. Y.; Niagara Duplicator 
Co., San Francisco. 

@ Oxford Filing Supply Co., Brooklyn, N. Y. 

@ Pacific Carbon & Ribbon Mfg. Co., San Francisco; 
Pacific Manifolding Book Co., Inc., Los Angeles; Paper 
Manufacturers Co., Philadelphia; Paramount Line, Inc., 
Providence, R. |.; Pekas Duplicator Co., Lesterville, S. D.; 
Preferred Products Co., Toledo, Ohio; Prevue-Radsell 
Co., Chicago; Prince Gardner, St. Louis, Mo.; Pruitt 
Office Machines, Chicago. 

@ Rand McNally & Co., Chicago; Regalia Mfg. Co., 
Rock Island, Ill.; Weldon Roberts Rubber Co., Newark, 
N. J.; Rosenthal Co., New York. 

@ Safety Fastener Co., Bloomfield, N. J.; Seneca Rulers, 
Inc., Seneca Falls, N. Y.; Shaw-Walker Co., Muskegon, 
Mich.; Smead Mfg. Co., Hastings, Minn.; Spare-Time 
Corp., Minneapolis, Minn.; J. S. Staedtler, Inc., New 
York; Standard Diary Co., Cambridge, Mass.; Stationers 
Specialty Corp., New York; Stow & Davis Furniture Co., 
Grand Rapids, Mich. 

@ .R. A. Taylor Corp., Cincinnati, Ohio; Technygraph 
Co., Techny, Ill.; Toledo Metal Furniture Co., Toledo, O. 
@ Universal Office Equipment Co., New York; Universal 
Paper Products Co., Chicago: U. S. Typewriter Ribbon 
Mfg. Co., Philadelphia. 

@ Ver/Tabs, New York; Victor Safe & Equipment Co., 
N. Tonawanda, N. Y. 

@ Wabash Cabinet Co., Wabash, Ind.; L. E. Waterman 
Co., New York; Watson Mfg. Co., Inc., Jamestown, N. Y.; 
F. Weber Co., Philadelphia; F. S. Webster Co., Cam- 
bridge, Mass.; Wilson Memlindex Co., Rochester, N. Y. 
@ Zephyr American Corp., New York. 
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Coleman L. Maze 


Office Management Problems for 1943 
By Coleman L. Maze ; 

Professor of Management, New York University; 

President, National Office Management Association 

VEN a short range forecast of the office management 
problems that lie just ahead must be tempered by the 

realization that decisions of the Man Power Commis- 

sion, the Stabilization Board or other war agencies may 
change the picture very materially. If, however, present 
trends are to be accepted as true indications of coming 
events, it is safe to say that office executives will be faced 
with problems which will tax their skill and ingenuity. 

Effective office operation in 1943 will therefore depend 
very largely on whether or not office executives can speed- 
ily solve those major operating problems which appear in 
the foreground. Most of the difficulties now visible on the 
horizon relate in one way or another to staff, but their 
ramifications will affect all phases of operation. 

In concerns not engaged in war work, the chief difficulty 
will be to hold on to those skilled office workers not eligible 
for selective service. The lure of high factory wages and 
other benefits may tend to overshadow the presumed ad- 
vantages of seniority and tenure. This group will also be 
at a disadvantage in competing in the limited labor market 
for such help as is available and it will face the same 
harassing shortages of equipment, supplies, and services 
that all others are falling heir to. 

Those concerns engaged in war work are also confronted 
with the problem of meeting the competition of factory 
wages and not only replacing those well trained workers 
who are lost but also of adding to the force to meet the 
demands of greater volume and growing equipment short- 
ages. Sources of labor supply are gradually drying up 
and presently only green workers will be obtainable. Thus, 
in addition to the reorganization of work to take advantage 
of the limited experience available, a training problem of 
significance is rapidly crystalizing. To find time, per- 
sonnel and facilities for organizing and conducting train- 
ing programs for new workers is likely to be a difficult 
matter. Some concerns have already recognized their 
limitations in this direction and are now exploring the 
possibilities of using high schools, colleges and business 
training schools for this purpose. To design the training 
program in the light of the growing equipment shortage 
and to coordinate it with conversion in many cases from 
mechanical to manual methods adds to the complexity of 
the task. Such matters as inadequate repair and main- 
tenance service for equipment, shortage of usual office sup- 
plies, increased volume of records work and reports, lack 
of sufficient supervisory talent, and the general disruption 
characteristic of high and rapid turnover tend to aggra- 
vate the situation and make it almost necessary to solve 
all of the problems at once. ; 

The office manager is not unaware of the magnitude of 
the problem or the importance of a prompt and workable 
solution for it. He does need and in fact must have more 
latitude of action than in the past and the full and under- 
standing support of his top management if he is to keep 
the work flowing smoothly and at high speed. 


War Production—1942-1943 
By Alvin E. Dodd 
President 
American Management Association 

N the last few months of 1942 the United States has 

come very close to. being a genuine full-blown war 

economy. We have grown so accustomed to talking in 
terms of preparation for war that we have lost sight of 
our own progress in many respects. We are now an 
economy in a major sense fully arrayed for war. The 
direction of future trends is clear—greater output of 
munitions, fuller use of all productive equipment for war 
purposes, more stringent times for civilians and civilian 

usiness, 

We can get a better grasp of the magnitude of our pro- 
duction effort if we consider that during the- calendar 
years 1942 and 1943 some $150,000,000,000 will have been 
Spent on the war program and if we compare this figure 
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with the entire national income of 1929, which was between 
$79,000,000,000 and $80,000,000,000. A high WPB official 
estimates that approximately 70 per cent, or $105,000,000,- 
000, of this $150,000,000,000 will be paid to industry for its 
manufactured products. 

Probably the most important progress in 1942 was in 
the organization of materials and manpower, and it is to 
be hoped that this organization will grow in effectiveness 
during 1943 so that every resource, both human and ma- 
terial, will be brought to bear on the requirements of war 
production. 

The War Manpower Commission is reported to have 
under consideration a National Service Act. Because of 
the upsets it can bring into the lives of millions of people, 
this is probably the most drastic legislative proposal of 
the war period. If carried out to the full, it will work 
hardships on every one of us, directly or indirectly. But 
this is war, and we are rapidly getting accustomed to 
hardships. Americans can “take it” just like the British 
and just like the Russians. As to the justice of the legisla- 
tion, if men can be compelled to give military service for 
an indefinite period, there is no reason why the rest of us 
should not be liable for industrial service. 

If the legislation is needed, there should not be too much 
delay in passing upon it. However, before this is done 
two questions should be asked: (1) Will passage of the 
Act constitute an acknowledgment that our voluntary 
means of labor control have failed? (2) Are we making 
the fullest use of the industrial manpower now at work in 
our plants? The answers to these questions are so closely 
intertwined that one cannot be considered without also 
taking the other into account. 

Are we making the fullest use of manpower now em- 
ployed? There is room—great room—for doubt. We per- 


sist in refusing to make a distinction between manpower: 


and production. It is production that we need, not merely 
huge numbers of people working on production. It is no 
measure of a company’s productivity to say that it em- 
ploys 3,000, 8,000 or 10,000 workers. It is not quantities 
of workers that is important but the quantity of produc- 
tion per worker. 

As a matter of fact, responsible industrial technicians 
hold that, even without asking our industrial army to work 
longer or harder, changes in management methods alone 
will increase production 25 per cent. If to this considera- 
tion we add the fact that the average American work- 
week is 45 hours and the British 56, we can see the poten- 
tial manpower capacity still available to us. 

So far, most of the proposals for solving the manpower 
problem have ducked the productivity issue. All of them 
insist on giving effect to the “spread the work” philosophy 
of employment, to which the depression era gave birth. 
The thread of this anachronistic doctrine runs through all 
our wartime labor relations dealings and contracts. It is 
packaged under such guises as “social gains” and “worker 
protection,” but to guarantee these things to an employee 
and at the same time protract the war is giving him a 
hollow advantage at best. 

Clearly, our problem of manpower essentially is not one 
of quantity, for if we want to compete with the Axis on 
that basis they can beat us at our own game. The slave 
populations of Europe and the coolie hordes of Asia are a 
formidable bloc. Our advantage lies in our dynamic man- 
power—a willing, thinking manpower whose cooperation 
comes spontaneously, without prodding, without exhorta- 
tion. 

The National Service Act? If necessary, yes. But be- 
fore making it effective we must raise the standards of 
worker and management productivity. It would be salu- 
tary if we made an inquiry along the following lines: 

Should we not increase the length of the workweek? 

Should we not restudy production layouts and methods 
of standardization as far as possible in individual in- 
dustries? 

Should we not further reduce non-essential production? 
Should we not exercise greater employee discipline? Give 
closer scrutiny to incentive compensation? Develop stricter 
procedures on training, especially upgrading? Cast aside 
all union restrictions on production? Place more orders 
where people are idle part-time and equipment is not fully 
used? Cut lost time through better safety practices? 
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NEW WOOD SECRETARY DESK from the National Desk Co., 
Herkimer, N. Y. The model shown here measures 60 x 34 inches, 
with typewriter pedestal on the left side (right side optional) and 
is equipped with swing doors and wood mechanism. This is one 
model in a new line just introduced and designated as National 
Desk Economy Series No. 40. Others are an executive desk, a 
drophead typewriter desk and a utility table. 


it and 


NEW LOCKER RACKS double locker room capacity. Vogel- 
Peterson Co., "The Checkroom People," Chicago, has added a 
new locker rack to its line of wood wardrobe equipment. This 
unit hardboard and plywood is 5 feet long and accommodates 
12 employees (or 24 employees in double back-to-back unit). It 


provides each employee with coat hanger, spaced to permit WAR BOND 
wraps to dry in stormy weather, individual ventilated hat shelf pea 
space and 12 x 12 x 12 lock box for lunch, micrometers, drawing 


instruments, or personal effects. 


NEW POSTURE CHAIR from Royal Easy Chair Co., Sturgis, 
Mich., manufacturers of reclining chairs. For stenographic and 
clerical use the company has added this new Royal Easy Fitting 

Outstanding for its ease of operation is this chair's 

height adjustment feature. The adjustment is made by simply 
the chair seat higher than the user requires, sitting on 

wering the seat by operating the control in the base 
of the chair. An attractive folder illustrates Royal Easy Fitting 


posture chair. 


gee 


COMMUNICATION SYSTEM WITH INTERCEPTOR CONTROL. 
A new combination of Executone's standard features is incorporated 
in this improved executive-monitor communication system. The 
executive and monitor stations can talk to each other, or either 
can carry on two-way amplified voice conversations. The intercep- 
tor-control feature enables the assistant at the monitor station to 
intercept all incoming calls originating at the remote station. Any 
number of additional executive and remote stations up to a total 
of 21 can be added to this system. Manufactured by Executone, 
Inc., 415 Lexington Ave., New York. 


WAR BOND is the 
name given by Mittag 
& Volger, Inc., Park 
Ridge, N. J., to their 
new line of carbon pa- 
per made especially to 
meet government speci- 
fications. 


SAFETY CIGARETTE TRAY. This Guardsman safety ashtray 
has a patented groove designed to snuff out a cigarette left 
burning in the ashtray before it can damage furniture or rugs. 
The base is of solid walnut and the amber glass tray measures 
5 inches in diameter. One of a line of Seco cigar and cigarette 
— from the Seymour Conover Co., 350 Broadway, New 

ork. 


posture chairs for office seating. 
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EQUIPMENT MARKET 


WOOD POSTURE CHAIR. Swivels of maple and fibre discs 
lubricated with graphite, detachable wood feet which will later 
permit the installation of casters, and height adjustment by means 
of fill-in discs in the swivel mechanism are important features in 
this new posture chair from the Michigan Desk Co., Grand Rapids, 
Mich. The seat measures 16 x 16 inches, height adjustment is from 
17 to 18l/ inches, and back rest adjusts four inches horizontally 


and three inches vertically. 


or an all-wood model is also available. For i 
in elm, oak, walnut, and mahogany. 


pe. 


IT HOLDS THE PHONE on your shoulder leaving both hands 
free. Hold-The-Phone! Inc., Simms Bldg., Dayton, has announced 
that there is available at present a six to eight months’ supply of 
Hold-The-Phone! After that it can be manufactured from com- 
pressed felt, flexible plastic, or treated wood, depending upon 
scarcity developments during the coming year. Hold-The-Phone! 
retails for 60 cents, and is distributed through Bainbridge, Kimpton 
& Haupt, New York, and Associated Stationers Supply Co., Chicago. 


WAR BABY. This new posture chair, called the 
"Sentinel," is Do/More's offering by way of a 
chair that largely eliminates metal from its con- 
struction. The spider is of 5-ply hard wood, and 
7-ply members support the swivel back-rest. The 
seat, 16 inches wide by 12 inches deep, adjusts 
from 17/2 to 19!/2 inches. The lacquered finish 
comes in plain walnut or olive green; upholstery is 
genuine leather or frieze mohair. Made by Do/ 
More Chair Co., Inc., Elkhart, Ind. 


IT REALLY STICKS if the glue on the tape has been thor- 
oughly moistened, but ordinary water takes several seconds to do 

is job. To speed the moistening process SealTonic was intro- 
duced. SealTonic is mixed with ordinary water in the dispensing 
machine. The illustration shows the adhesive qualities of sticking 
tape which has been applied with SealTonic. The cost is less than 
Yo cent for each 1,000 feet of sealing tape used. It is manu- 
factured by Seal, Inc., Shelton, Conn., and comes in three sizes: 
one-gelion $1.65; five-gallon, $6.60; 55-gallon, $61.60. These prices 
are for individual shipments, f.0.b., Shelton, Conn. 
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Seat and back rest are upholstered, 
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HOLDER for ODT Certificates of War Necessity has been 
brought out by G. J. Aigner Co., 503 S. Jefferson St., Chicago. 
Made with a black moire board back covered with imitation 
leather, it has an acetate cellulose face with turned under edge 
taping. There are !/4-inch black eyelets at the top of the holder 
which measures 9 x 6!/2 inches outside, with inside dimensions of 
8, x 5!/2 inches. They are packed 50 to a package and list at 
30 cents each. Priorities orders are being filled in twenty-four 
hours, other orders in about five days. 


ALLIED PRESENTS NEW CARBON. F. M. Weeks, sales manager, 
Allied Carbon & Ribbon Mfg. Corp., 165 Duane St., New York, has 
announced a new line of carbon paper called Echo. Salient feature 
of the new carbon is its unusual ink formula which makes for longer 
wear and greater sharpness. Echo carbon comes in three weights, 
each weight in three finishes. Prices, samples, and complete infor- 
mation are available from the company. 
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FLEXIBLE VISIBLE INDEX SYSTEM. The visible system shown here 
holds 100 cards (200 if two are placed in each slot), and folds com- 
pactly to book size. Upon the enlargement of a filing system, 
another unit may be added to the shelf where these Pre-Vue files 
are stored in the manner of books. Each set comes with 100 blank 
cards, or for an additional fee the manufacturers will supply cards 
printed to specifications. The entire unit opens to 13%, x 36l/, 
inches, will lie flat on a desk, or stand upright as illustrated. Made 
of heavily embossed imitation leather with inside panels of heavy- 
duty pressboard. Manufactured by Prevue-Radsell Co., 538 S. 
Dearborn St., Chicago. 


being marketed by the Curtis 
Companies, Inc., Clinton, lowa, 
known for their woodwork since 
1866. The new locker is light, 
durable, and strong, and uses no 
critical materials. Made of wood 
with plywood panels, the locker is 
painted olive drab and comes 
ready to assemble. Measurements 
are 65 inches high, overall, with 
legs; 17 inches deep, inside; 15!/, 
inches wide, inside. 


——— | NEW VICTORY LOCKER. 
ane, Shown here is a new wood locker 
— 
ne 
— 


REMAINING ERECT AT ALL TIMES is this Wilcox 
Master Control file unit of 31 durable file pockets 
equipped with file hooks and suspended from a sturdy 
wood frame. It is numerically and alphabetically in-. 
dexed; blank gummed index labels are also included. 
Used either in a drawer or on the desk top, this unit is 
helpful in speeding up filing and in collating and or- 
ganizing material. From Ver/Tabs, 723 Seventh Ave., 
New York, who are offering ‘How to File," a free circu- 
lar on improved filing. 
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NEW PAY ROLL CALCULATOR. Pay rolls and job costs 
can be figured in a fraction of the usual time through the use 
of this new calculator, according to its manufacturers, the Ber- 
ger-Bricker Co., 433 S. Spring St., Los Angeles. Operating on 
a simple new principle, this calculator includes all hourly rates 
of pay from $.50 to $1.75 with a half-cent spread between rates. 
It covers time periods up to 104 hours with divisions of one- 
tenth of an hour. Handsomely made of lacquered wood, it fits 
easily into a desk drawer, retails for $7.50. 


NEW DUPLI-FORM SERVICE. Old Town Dupli-Forms, used in 
connection with fluid duplicating equipment for reproducing mul- 
tiple copies of practically every type of printed form, are aiding 
business, government, and industry to speed up production on 
assembly lines. Feeling that this increased importance warranted 
extra service, the Old Town Dupli-Forms Division has announced 
that it is now staffed by systems engineers ready to assist with lay- 
out forms and samples. Complete details may be had by writing 
Old Town Ribbon & Carbon Co., Inc., 750 Pacific St., Brooklyn, N. Y. 


SPEED-MO FOUNTAIN BRUSH, made by the Rivet-O Manufac- 
turing Co., 225 Mill St., Orange Mass., is one of the newest type- 
writer cleaners. The valve controlling the flow of cleaning fluid is 
operated by the index finger to apply a steady flow without spatter- 
ing or daubing. The automatic valve control eliminates the possi- 
bility of dirt or dust entering the fluid reservoir, thus assuring a 
supply of clean fluid. Operation is speedy, no wiping is necessary, 
and Speed-Mo cleaner is non-inflammable and non-explosive. Sold 
as a compact kit with cradle to hold brush and extra refill bottle. 
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OWI Photo 
FEDERAL OFFICE WORKERS. Vastly expanded Government office war programs 
steadily reduce number of typewriters left for civilian use. 


TYPEWRITER RENTALS 
ARE RATIONED! 


in TILL further tightening of Government control of the country’s supply 
ul- . of typewriters has come, with rental of the remaining available type- 
- writers best suited to business needs to be rationed after February 1 to 
* users engaged in activities essential to the war program. The Office of 
“ Price Administration announced this on December 22. 

] Meanwhile, rental contracts for machines of the kind covered by the 


rationing plan may be entered into, provided they do not extend beyond 
the end of January. 

Adoption of a rental ration program was made necessary, it was ex- 
plained, because of the limited supply of suitable rental machines, resulting 
from the earlier OPA order prohibiting sales and rentals to civilians of a 
large share of the nation’s stocks to make sure that the growing needs of 
the armed forces can be met. Machines of the kind that are to be rental- 
rationed are models that will continue to be withheld from civilian 
purchase. 

Announcement of rental rationing was made simultaneously with issu- 
ance of a revised typewriter rationing order—Ration Order 4 A (Type- 
writers) effective December 28. The revision carries over many of the 
provisions of the former regulations but is written in the simplified lan- 
guage and form that OPA is seeking to make standard for all legal 
documents. 

The new regulations: 

1. Divide typewriters into four classifications—A, B, C and D—ac- 
cording to age and suitability for business uses, with the machines in each 
class listed by make, model, and manufacturer’s serial number; 


De- 

| is 2. Continue the ban on rentals to civilians of Class A machines—non- 
ssi portable made since the end of 1934; 

| 8 3. Set up a new provision that, beginning February 1, 1943, Class B 


ld machines—generally, non-portable made after the close of 1927 and before 
. the end of 1934—may be rented to civilians only when they get rationing 
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certificates (except that rentals may be made for three-day periods to 
persons taking Civil Service examinations) ; 

4. Permit rentals for six-month periods, without certificates, of Class 
C machines—non-portable made between the close of 1914 and the begin- 
ning of 1928, as well as most portables made since 1935; 

5. Continue the prohibition on sale to civilians of machines embraced 
in Classes A, B and C—generally, all typewriters except obsolete standard 
models and “stripped” portables; (‘‘stripped”’ portables include those which 
lack two of the following features: tilting or folding paper table; self- 
starter key; operator touch adjustment) ; 

6. Permit unrestricted sale or rental of Class D typewriters—non- 
portable made before 1915, and “stripped” portables; 

7. Provide for authorizations from the Washington Office of OPA for 
both the sales and rentals of a “special” class of typewriters—machines 
rejected for purchase by the Procurement Division of the Treasury Depart- 
ment, and machines which because of some special type or feature are 
usable primarily for specialized purposes; 

8. Permit unrestricted transfer of typewriters within the trade; and 

9. Provide that “frozen” models, which civilians cannot buy, may be 
sold to the Procurement Division of the Treasury Department (which 
buys for the Army and Navy), or to authorized exporters. 

Local War Price and Rationing Boards will handle the rationing of 
rentals. A person who wishes to rent a machine for which a rationing 
certificate is needed must fill out a form obtainable at his local board, 
showing the number of machines he seeks and that they will be used at 
least twenty-four hours a week for purposes necessary to the war program. 
If the board grants the application, it will issue a certificate authorizing 
rental of typewriters only for the shortest period for which they will be 

(Turn to page 37) 
TYPEWRITERS GO TO WAR. A quarter of the nation's typewriters for Government use— 
theme of WPB's typewriter procurement drive—is emphasized in this striking photograph 


used by Ames Supply Co., Chicago, as a cover illustration for its informative house organ, 
“Your Man Friday.” 


OF EVERY 
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THE WORLD MOVES AHEAD... 


V-BLAGK 


im /° BUSINESS 


4° Ve-=MAIL 


wi RECORDS 


Sheaffer, helping Uncle Sam's new V-Mail, has given the 
world an outstanding black writing fluid for business rec- 
ords. Sheaffer's V-Black SKRIP writes black and stays 
black. Tiny details on records have better visibility. In 
filing, the “Finding Work" is made simpler . . . and every 
hour, day, week, and month V-Black SKRIP continues to 
impregnate its deep-black self into the paper fibres giv- 
ing record permanency. V-Black SKRIP is deep ebony 
black .. . blackness achieved without carbon . . . and it 
costs no more than many ordinary inks. 


In fountain pens, it’s easier on rubber and metal parts. 
it makes all pens write better, last longer, require less 
servicing. 


SHADOW OF THINGS TO COME 


Sheaffer originally recommended this outstanding black 
writing fluid for Uncle Sam's V-Mail, for black photo- 
graphs best. 


And now business has discovered V-Black SKRIP and is 
adopting it as the greatest record fluid of the day. 
V-Black SKRIP is the great improvement of the day in 
a fluid for business records . . . available in quarts and 
gallons as well as the smaller desk size. 


SHEAFFER'S 


W. A. SHEAFFER PEN COMPANY 
Fort Madison, lowa 


SHEAFFER'S” 
Weetscr 


€$t 
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DESIGNED TO LOOK LIKE STEEL are these new all-wood 
swivel chairs from the Sturgis Posture Chair Co., Sturgis, Mich. 
The frame is of solid maple construction with all joints glued and 
doweled, reinforcing corner blocks are screwed into place as well 
as being glued, and the swivel mechanism is secured with two 
revolving pieces of plywood between which there is a hard fibre 
disc impregnated with graphite and paraffin. The generous-sized 
seat and back are upholstered with curled hair pads covered with 
genuine leather or du Pont Cavalon, both these materials in a 
wide choice of colors and grains. Available in oak or walnut stain 
or standard flat colors of brown, gray, maroon, black, and green. 


RIGHT: 


MANUAL OF RECORD STORAGE PRACTICE just published by 
the Bankers Box Co., 536 S. Clark St., Chicago, contains sound 
recommendations for the safe and systematic storage of records, as 
well as a list of most every standard type of record with recom- 
mendations as to the length of their retention period. For the 
executive supervising the preservation of records, the Manual of 
Record Storage Practice should be of genuine value. Free from 


Bankers Box Co., makers of the Liberty record storage box. 


HARDWOOD FILING CABINET. Designed to accommodate 
many sizes of filing cards are these Perma-Bilt hardwood filing 
cabinets. There are unit sizes for IBM cards, time cards, finger- 
print cards, and 5 x 3, 6x 4, 8 x 5, and 9 x 6 cards. The sec- 
tional units are all of the same size, 37!/, inches wide by 24!/2 
inches deep, and will interlock. A combination of sizes may be 
selected and built into one attractive unit as shown here. Post- 
ing or reference shelf is available. Base is recessed for toe 
space. Descriptive literature and prices from Planned Business 
Equipment, 1422 Euclid Ave., Cleveland. 
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NEW ITEMS 


NEW ACTUAL-SIZE COPYING MACHINE is called Tru-Copy- 
Phote and is made by Photo Reproducing Equipment Co., Chatham, 
N. J. It is suggested for quick and inexpensive copying of checks, 
records, tracings, layouts, clippings, advertisements, maps, docu- 
ments, blueprints, and charts. "Any office boy or girl of moderate 
intelligence can learn to operate Tru-Copy-Phote in less than 
thirty minutes," says the manufacturer. Shown here is portable 
model A at $80; there are five others ranging from $135 to $370 
in price. New York demonstration rooms are at 1328 Broadway. 


BELOW: 

PAYROLL RECORDS, manufactured by the C. E. Sheppard Co., 
4401 2\st St., Long Island City, N. Y., are described in Cesco's 
new payroll catalog which includes a comprehensive range of 
records used in payroll accounting. Important and timely features 
are new forms designed for the deduction of the Victory withhold- 
ing tax. The catalog is free upon request to the company. 
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1943 


Looking ahead we see America triumphant. 


We see busy cities, prosperous farmlands and better living for all 
through scientific, industrial and economic progress. We see the shar. 
ing of American freedom with peoples now oppressed by dictators. 


But immediately ahead we see suffering. 


sacrifice and the mobilization of every 
e e Ww resource to insure the victory that always 


as been and must remain America’s 
birthright. 


AMeEPiCAN Pre aA _ticreisno-teuineuy” tor American in: 


dustry this year as in former holiday sea- 

sons. Old Town’s pause in production is 
a short one — our season’s greeting to Old Town distributors a 
two-fold pledge. . . 


for the inspired devotion of Old Town facilities to aid you in giving 
speedy, effective service to the industries of today’s America at 
war... 


for the continuance of Old Town’s leadership in research so that 
you may be strong in your contribution to tomorrow’s America 


= Old Town 


RIBBON & CARBON CO... 


750 PACIFIC STREET, BROOKLYN, N. Y.= 
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WAR REQUIRES 


Economy 
a 


MATERIAL 
METHODS 
MAINTENANCE 


Turn your overflow of filed records to Dur- 
ability Transfer Files and release your regu- 
lar filing equipment for more current and 
active records. Many of the war effort 
records today are only required to be kept 
a short duration so why tax regular filing 
equipment and expand this department with 
expensive and hard to obtain equipment. 
Durability Transfer Files are your answer 
to quick, easy, and economical record 
storage. 


—_ 


aa 


DURABILITY TRANSFER FILES 


They are made of a sturdy reinforced all 
fibreboard construction. Walls double thick 
with reinforcing columns at each corner de- 
signed to carry the load. Convenient stack- 
ing accessories are furnished to lock the 
cases into a solid battery in whatever ar- 
rangement desired. Easy operating drawers 
give instant and easy access. 


Send for information on this real 
value in transfer file equipment. 


C. L. BARKLEY & CO. — 


ESTABLISHED 1021 ; 


: lanufacturers of Filing Supplies 
517 S. JEFFERSON STREET CHICAGO, ILL. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


MARKET SITUATION FOR THE NEW YEAR 


(Continued from page 24) 


developments in the history of the industry has 
been the effective substitution of wood for metal 
in the construction of filing cabinets. Filing sup- 
plies available in great variety for every need. 
Manufacturers emphasize dealer’s big oppor- 
tunity now to give timely help to customers 
by studying the war-time filing problems of 
his community and making intelligent sugges- 
tions for their solution. Substitutes have been 


found or are being developed for restricted 
materials. 


Fountain pens and mechanical peneils. 
Order L-227 cuts the production of pens from 
the 1941 total of approximately 50,000,000 to 
18,000,000 and the production of mechanical pen- 
cils from the 1941 total of 60,000,000 to 24,500,- 
000. Trade feels manufacturing situation would 
be relieved if the Government would permit the 
release of stored non-monetary silver, some of 
which would provide a supply of metal. for the 
operating parts of the pens, the use of ordinary 
metals for that purpose being barred. 


Forms. War has given a big boost to the use 
of time- and labor-saving forms of all types, 
including continuous printed and carbon forms. 
Materials used are largely unaffected by the 
restrictions which hamper production in other 
fields, but manufacturers refer to the difficulty 
of getting trained help for their factories. 


Inks and adhesives. No particularly impor- 
tant shortages in sight for this traditional staple 
line of our industry. 


Leather goods. Brief cases, wallets, bill- 


| folds and other leather items in particularly 


active demand throughout the country. Manufac- 
turers are keeping close watch on the leather 
supply situation. 


Labels and sealing tape. Made in great 
variety and utilized every day for new purposes. 
No vital materials used in the production of 
gummed labels and tape themselves but manu- 
facturers have to exercise their ingenuity in 
meeting problem of lack of metal for some tape 
dispensers. Increased use reported of labels and 
tape in the mailing of packages by individuals. 


Maps, atlases. globes. No important diffi- 
culties reported by manufacturers engaged in 
supplying intensified war-time demand for these 
products. 


Numbering machines, daters, ete. Manu- 
facturers report continued production of lines 
complete enough to take care of all needs, despite ° 
various handicaps in the securing of raw mate- 
rials. Demand is high. Cleverness in the use of 
substitute materials has made up in great part for 
war-time restrictions. Many of the products of 
this branch of the stationery and office equipment 
industry are vital to the war effort, so that where 
curtailment has had to be made, it is in the supply 
for ordinary civilian use. 


Office furniture. Wood, very efficiently fill- 
ing all gaps left by the elimination of metal furni- 
ture from the market for the duration, dominates 
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CHAIRS 


DESIGNED TO LOOK LIKE STEEL 


These new STURGIS Wood 
Chairs are different, smart, 
modern. 


They harmonize well with 
installations of Steel Office 
Furniture and are available 
in a wide range of color com- 
binations. 


All the chairs are equipped 
with deep, saddle, comfort- 
able seats and form fitting 
backs. Upholstery is in either 
Genuine Leather or du Pont 
Cavalon. 


Sold exclusively through Office 
Equipment Dealers 


WRITE FOR PARTICULARS 


No. 150-CA 
SWIVEL CHAIR 


Adjustable 4 
17% to 201% inches 


N 


St @ ee £ 8 
POSTURE CHAIR CO. 


SIDE CHAIR 


No. 125-GL 
SIDE ARM 


SOLID MAPLE 
CONSTRUCTION 


No. 100-CA 


ARM SWIVEL 


CHAIR 
Adjustable 


18 to 21 inches 


0. 175-GL 


No. 180-CA 
NON-SWIVEL 
STENOGRAPHIC 
CHAIR 


CHAIR 
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TRANSFER TIME 


is FILE JACKET TIME 


ieee “It's easy to keep files 
—— neat and efficient 
~: with Double-Top FILE 
= JACKETS." 


V4 
Mi)! 77 
I} ] 
Ad Sg 
With paper production being curtailed by the 


government buy filing containers that will last 
for the duration. 


Double-Top FILE JACKETS are noted for dur- 
ability and economy. 
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DOUBLE-TOP FILE JACKETS 
stand erect in the files. Most economical 
and convenient file for grouped letters, 
or any bulky correspondence. Available 
in either Rope-Manila or Red Fibre. 


QUALITY PARK ENVELOPE CO. 


Quality Park Te Warehouse — 
St. Paul, Minnesota 564 W. Monroe Street 
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this field. All types of furniture, including of 
course the ubiquitous wood filing cabinet referred 
to earlier in this article, are obtainable, for the 
office needs of Government and civilian population 
alike. Interest in posture seating continues to 
grow. Government needs, shortage of hard 
woods, difficulty in getting labor are mentioned as 
some dark clouds on an otherwise bright sky. 

Office machines. Typewriters and other 
office machines were of course hit early and hard 
by Government restrictions and factory conver- 
sion. See page 29 of this issue for the latest 
restriction in the typewriter field—rental ration- 
ing. There are many firms in the office machine 
field selling second-hand and rebuilt machines of 
every sort used in the office and a growing number 
of machine needs are filled from this source. 


Paper and paper goods. After a scare 
early last year over paper shortage, paper for 
printing purposes and paper goods for all other 
stationery and office equipment industry uses are 
continued with relatively minor restrictions. Now, 
with the Government turning its attention defi- 
nitely to paper production limitation, many manu- 
facturers of paper items look for some difficulties 
during the coming year. Typewriter paper, sec- 
ond sheets, envelopes, adding machine rolls,—all 
of the varied paper products used in the office, 
school, or home are still to be had in their usual 
quantity, quality and variety. 


Pencils, pens, penholders, erasers. 
WPB’s order L-227 means that wood-cased pencil 
production this coming year must be cut down to 
7,365,000 gross, compared to 8,370,000 gross in 
1941, last normal year. Penholders must be cut 
to 120,000 gross, from 165,000 gross in 1941. But 
pen points get an increase—to 2,500,000 gross as 
compared with 1,500,000 gross in 1941—because 
the Government is planning to supply the South 
American and Canadian market with pen points 
to make up for those which used to be sold there 
by Great Britain, Germany, and Japan. Manu- 
facturers have every assurance that all these 
instruments of writing are regarded by the Gov- 
ernment as prime essentials in war-time and that 
their production will be maintained at what it 
regards as a safe level. Erasers, hard hit by lack 
of rubber, are still in the picture as vital neces- 
sities, with much research going on to provide a 
really fine product which will not use any critical 
materials. 

Pencil sharpeners. Production in this field 
was affected by WPB order L-73 on December 28. 
Under the terms of this order only assembly of 
already fabricated metal desk pencil sharpener 
parts is permitted, and that assembly must cease 
January 15. 

Reeords. Expansion of the income tax, 
imposition of other new taxes, and generally 
increased concern with money matters is serving 
to build up still greater popularity for income 
tax, victory tax, social security, wage and hour, 
and other records, and expense books. 

Rulers. Rulers are a product of our industry 
which sell well in peace or war. In fact, the 
demand of war-time production and war-time 
office and school work finds rulers working harder 
than ever, and in many new and novel ways. Sub- 
stitutes are available for the little critical mate- 
rial which has been used in their manufacture. 
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RENTALS RATIONED 


(Continued from page 30) 


needed, not to exceed six months. Renewals may be made 
in the same way, if the need is re-established. 

OPA headquarters in Washington will ration the pur- 
chases and rentals of “special” class typewriters, such as 
machines with off-size characters or special inbuilt fea- 
tures. Because some of these machines are usable only 
for very limited purposes, OPA may waive the require- 
ment that the prospective renter or buyer show essen- 
tiality to the war program. 

Since rental rationing does not begin until February 1, 
rental contracts for the models that are to be rationed 
may be entered into in the interim, provided the period 
of the contract does not extend beyond the end of Jan- 
uary. Rental contracts that were entered into before 
issuance of the order will be permitted to run their 
course even though they do not terminate before the begin- 
ning of February. 

Moreover, persons who already had obtained rationing 
certificates authorizing them to buy any of the “frozen” 
models were still allowed to purchase if they did so before 
January 1. Sales of typewriters by persons owning only 
one to buyers for business use will be permitted to con- 
tinue unrestricted. The order does not prevent the trans- 
fer of typewriters of any model when they are part of a 
“going” business that is being sold. 


Make-Up of Classes 

Under the new program, typewriters are classified into 
four classes: A, B, C, and D. These classes are set up by 
make, model, and serial number. Some Class A, B, and 
C typewriters are also classed as “Special” typewriters. 
In general, the classes are as follows: 

Class A. Standard makes and models of non-portable 
typewriters made after 1934 (both new and used), and 
of new portable typewriters made after June 1941. 

Class B. Standard makes and models of non-portable 
typewriters made between 1928 and 1934, inclusive; also, 
certain special machines of later manufacture not in- 
cluded in Class A. 

Class C. Standard makes and models of non-portable 
typewriters made between 1915 and 1927, inclusive; also, 
all portable typewriters, not included in Class A, having 
two or more of the following features: (1) tilting or fold- 
ing paper table; (2) self-starter or paragraph key; (3) 
operator touch adjustment. 

Class D. All typewriters not included in Classes A, 
B, or C. 

Special. Class A typewriters which have been rejected 
for purchase by the Procurement Division of the Treasury 
Department, and other typewriters of Classes A, B, or C 
which, because of some special type or feature, are usable 
primarily for special purposes. 


ARMY-NAVY “E” AWARD 
TO 1.B.M. ENDICOTT PLANT 


The Army-Navy “E” award for excellence in pro- 
duction of war materials was conferred recently on the 
main plant of International Business. Machines Corpora- 
tion at Endicott, N. Y. To save time and avoid interfer- 
ing with production, the ceremony was held in a flood- 
lighted space in front of the main plant entrance at a time 
when working shifts were being changed. 

Brig. Gen. Alexander G. Gillespie, Commanding Gen- 
eral of Watervliet Arsenal, presented the “E” pennant to 
President Thomas J. Watson, representing the manage- 
ment, and Warren M. Wilcox, representing the employees. 


January, 1943 


OFFICE EQUIPMENT DIGEST 37 
For Purchasing Agents, Controllers, Office Managers 


GPR SU GR, 
LEDGER AND 
SECTIONAL 

POST BINDER 


An index is primarily a device to save 
time. To do this successfully it must be 
properly designed for the system with 
which it is to be used and made to stand 
up under constant severe service. 


With AICO Indexes you can offer your 
customers a complete standard line, with 
a wide variety of tab and sheet materials. 
Each AICO Index is designed to fill a 
definite use requirement. 


Send for the AICO Sectional Catalog B 
covering Ledger and Post Binder Indexes. 
33 years of specialization in Indexes, as 
assurance of quality and correct design. 


® Fused Celluloid Tabs ® Celluloid Insertable 
® Red Leather Tabs Tabs 


®Ruled and Unruled *A complete assort- 


sheets ment of standard 
® Aico-Grip Insertable — 
Tabs ® Special sizes to order 


Reinforced Binding Edges 


AICO PRODUCTS ARE 
SOLD ONLY THROUGH 
ESTABLISHED STATIONERS 


AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 


ACCESSORIES 
SHOP TICKET HOLDERS 


Y legner Company 


JEFFERSON ST., CHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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Why the New ‘’Stentor” Processed 
Cylinder Is Superior Indeed 


STENTOR processed records 
are made of the purest and most 
expensive wax formulated to 
perfection through fifteen —_— 
of experience to give you dura- 
bility and long life. 


STENTOR is double filtered 
omitting impurities and foreign 
matter which assures perfect re- 
ception and prolongs the life of 
delicate recording equipment. 


‘ 


STENTOR workmanship and precision machinery 
enables the records to fit and operate perfectly on 
both Ediphone and Dictaphone machines. 


Write us to-day regarding your requirements and prices. 


DICTATING MACHINE RECORD CORP. 


155 East 44th Street New York, N. Y. 


A PROVEN QUALITY PRODUCT 


This systematic 
and protective 
filing method 
insures utmost 
safety for sten- 
cials, at low cost. 


2 SIZES 


Way, to 
FILE STENCILS 
fee he- tun : 


descriptive circulars 


Technygraph i. 


TECHNY, ILLINOIS 
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NEW PRODUCTS FOR A NEW YEAR 


EZYKEPT CO. OFFERS NEW INCOME TAX 
BOOKS FOR SMALL BUSINESS 

Ezykept Co., Box 475, Champaign, IIl., is offering 
the small business man and farmer a series of income tax 
books designed to make the keeping of income tax records 
as simple and painless as possible. Book No. 100 is a farm 
income and expense record; book No. 200 is a social secur- 
ity pay-roll record for ten employees for one year and book 
No. 300 is the same book for twenty-five to one hundred 
employees for one year; book No. 400 is an income and ex- 
pense record. 
Retail prices range from $2 to $4. 


TAUBER PERFECTS LOOSE-LEAF TUBES 
Word comes from Lewis P. Nachod, sales promotion 

manager of Tauber-Tube Binding, 200 Hudson St., New 
York, that the new loose-leaf Tauber tubes have been 
perfected. Made of plastic, easy to lock and unlock, they 
are available in red, white, and blue in the following inside 
diameters: %, 7/16, 1%, %, %, %, and 1 inch. 

Also available is the Tauber-Twist, a plastic binding 
based on the coil principle, in unspaced lengths or in 
spaced lengths which contain multiple uncut twists. 


SYNTHETIC VARNISHES, A NEW ITEM 

F. Weber Co., 1220 Buttonwood St., Philadelphia, 
manufacturers of artists’ and drawing materials, are 
offering synthetic resin varnishes and mediums to the 
trade. According to a spokesman of the firm, the per- 
centage of critical materials used in the manfuacture of 
artists’ supplies is relatively small and the firm expects 
to continue supplying most of its line. 


GLASS REPLACES PLASTIC 
IN HYDRAWLIK CO. PRODUCT 

Hydrawlik Co., Roselle, N. J., has replaced with 
glass the plastic tubes formerly used in their Automatic 
Hydrawlik Moisteners. In addition to their use in the 
office and home, these moisteners have been widely ac- 
cepted for use as advertising specialties with the firm 
name permanently imprinted on the tube with silver ink. 


HAMPDEN MFG. CO. OFFERS 
TACK WITH PLASTIC HEAD 

Hampden Mfg. Co., Inc., 301 E. Fourth St., Plain- 
field, N. J., has substituted for the aluminum head style, 
a new plastic head Indicator map tack. According to 
Allen D. Tompkins, president, a large inventory is enabling 
the company to supply the trade with most of its line of 
thumb tacks, map pins, picture hooks and other items. 


c. E. BRADLEY MAKES ALL-WOOD 
PENHOLDERS AVAILABLE 

C. E. Bradley Corp., Brattleboro, Vt., is manufac- 
turing all-wood penholders containing no restricted mate- 
rials. The volume of these wartime penholders will, how- 
ever, be restricted as they are not completely exempt from 
limitation orders. 


EGRY OFFERS DEVICES TO HELP MEET 
TYPEWRITER SHORTAGE 

The Egry Register Co., 429 E. Monument Ave, 
Dayton, Ohio, creators of mechanical devices which con- 
tribute to the efficiency of office procedure, finds that the 
most important of Egry systems designed to meet the type 
writer shortage is probably Speed-Feed. An attachment 
which feeds continuous forms to the typewriter, the device 
considerably increases the productive time of the operator. 
Other devices and systems are Egry Allset Forms, Form 
Designers, Tru-Pak, and Handipak Registers. These lat- 
ter are convenient registers for handwritten messages. 
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NEW PRODUCTS FOR A NEW YEAR 


QUALITY PARK OFFERS RATION BOOK HOLDER 

Quality Park Envelope Co., manufacturers of 
envelopes and paper specialties, St. Paul, Minn., has in 
stock a new ration book holder made of heavy leatherette 
paper with a memo and ration book pocket. It is available 
with customer’s name printed on the front in silver ink. 


FIBER BOARD SUBS FOR STEEL 
IN NEW OXFORD PRODUCTS 

Desk trays and waste baskets made of fiber board 
are being marketed by Oxford Filing” Supply Co., 340 
Morgan Ave., Brooklyn, N. Y. The items are finished 
in a natural wood walnut graining and are shipped flat 
in cartons. They are easily set up into sturdy units. An 
illustrated description appeared on page 31 of OFFICE 
EQUIPMENT DIGEST for December. 


NEW ROLE FOR MOUNTING STICKERS 

Eureka Specialty Printing Co., 11 W. 42nd St., 
New York, is making the interesting suggestion that 
mounting stickers, usually sold for the purpose of mount- 
ing photographs in albums or clippings in scrapbooks, 
can, in the future, double for wire paper clips as these 
items become increasingly scarce. The suggested way to 
use stickers in place of clips is to moisten both sides of 


until you know 
all about the novel 


the gummed stickers and place them between the upper 
left corners of the papers. As many as eighteen papers, 
says the company, may be thus fastened together before 
the bulk becomes unhandy. 

Mounting stickers are supplied in inch-square or half- 
inch size, usually in perforated sheets bound in compact 
books. A book of 800 sells for 10 cents. 


ARTHUR BROWN & BRO. OFFER 
LUCITE REDUCING GLASS 

A new type of reducing lens, made of that remark- 
able plastic, lucite, is now available for sale by retailers 
throughout the country. Manufactured by Arthur Brown 
& Bro., 67 W. 44th St., New York, it features a 3% inch 
lens set in a gold plated rim with the handle finished in 
ebony. The glass retails for $3. 


OFFICE EQUIPMENT MFRS. INSTITUTE 
ELECTS OFFICERS 

At the annual meeting of the Office Equipment 
Manufacturers Institute, held December 9, W. R. Cum- 
mings, vice-president of Monroe Calculating Machine 
Co., Inc., was elected president of the institute. Other 
officers are: Vice-president and chairman of the general 
executive committee, S. C. Allyn, president of National 
Cash Register Co.; vice-president and chairman of the 
sales executive committee, K. M. Henderson, vice-presi- 
dent of Ditto, Inc.; treasurer, W. F. Arnold, general 
sales manager of Underwood Elliott Fisher Co.; and act- 
ing secretary, Miss-G. L. Meyer, Office Equipment Manu- 
facturers Institute. 

Directors are: S. C. Allyn, president, National Cash 
Register Co.; W. H. Wheeler, Jr., president, Pitney- 
Bowes Postage Meter Co.; J. L. Stewart, treasurer, Bur- 
roughs Adding Machine Co.; W. D. Caton, vice-president, 
Standard Register Co.; F. W. Nichol, vice-president, 
International Business Machines Corp.; K. M. Hender- 
son, vice-president, Ditto, Inc.; Arthur Walsh, execu- 
tive vice-president, Thomas A. Edison, Inc.; C. E. Hallen- 
borg, vice-president, Dictaphone Corp.; A. W. Vanderhoof, 
vice-president, Standard Duplicating Machines Corp.; 
and L. C. Stowell, executive vice-president, Underwood 
Elliott Fisher Co. 
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LOOSE LEAF COVER 


| — with its built-in, double tongue 
fasteners and reinforced metal bind- 
ing eyelets—all ready for pages to 
be inserted, and quickly and easily 
fastened. 


| SAVES Fussing with Brads and Fasteners 
MAKES Money for You 
| MAKES Customers Happy 


It is metal, of course, and needs a 
Priority Certification of A-J-1 or better. 
Regular covers with non-critical mate- 
rial binding, such as plastic screw 
| posts, fibre strips or tie cord, need no 
rating. 


Embossing, Decorating, Stamping or 
Printing can be done here at the same 
time if you say so. 


ELLINGSWORTH MFG. CO. 


200 SOUTH PEORIA STREET CHICAGO, ILLINOIS 
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DESCRIPTIVE LITERATURE 
++ ©SENT ON REQUEST: -- 


SENECA RULERS, 


SENECA FALLS, N.Y. 


‘Nick a PULL” | 


—_—— 
: / 6 Yew * WITH PATENT STRING FEATURE 
IN 22 COLORS 


WITH THE NEW SMOOTH 
BRILLIANT COLORED LEADS 


Maisdell venc 
PHILADELPHIA, PA. 
fo “Mo us Pat OFF 


REMINGTON RAND HONORS A. A. FRASER 

A. A. (Gus) Fraser, New York branch manager, 
Typewriter Division of Remington Rand, will look back 
on November 20th, 1942, as a day of surprises, remem- 
brances and reckoning. On that day Mr. Fraser was paid 


A. A. (Gus) FRASER C. B (Duke) WATERS 
Fraser's Retirement Announced at Celebration Organized by Waters 
a tribute fitting to a man who had given forty-six years of 
his life to one organization. On his desk, in appropriate 
leather binding, were over one hundred congratulatory 
messages from friends and from members of the Type- 
writer and other Remington Rand divisions all over the 
country. A floral embankment spoke of the esteem and 

good wishes of all who had worked with him. 

A dinner at which Mr. Fraser was guest of honor, at 
the Hotel Roosevelt, capped the very special proceedings 
of that memorable day. C. B. (Duke) Waters, general 
sales manager of the Typewriter Division, organized the 
big event. 


CHANGES IN F. S. WEBSTER EXECUTIVE SET-UP 
George F. Malcolm, vice-president and general man- 
ager of the F. S. Webster Co., Cambridge, Mass., was 
elected to the additional office of treasurer, at that com- 
pany’s recent annual stockholders’ meeting. Robert F. 
Herrick, former treasurer, died in October. Mr. Maicolm, 
who has directed the policies of the firm for the past forty 
years, is widely known in the ribbon and carbon industry. 

Two other executive changes effected at the stockholders’ 
meeting were the election of James Quartz and F. H. 
Caswell as members of the board of directors. Both were 
also elected vice-presidents. 

Ted Caswell has been making dealer contacts from coast 
to coast for the past ten years, forwarding the advertising, 
sales and merchandising programs of the company. His 
election as vice-president in charge of sales is a well earned 
recognition of his achievements in the company’s interests 
since he joined the organization in 1927. 

Mr. Quartz has guided the activities of the manufactur- 
ing department of the company for many years, and has 
earned an enviable reputation for his resourcefulness and 
skill. 

Miss M. T. Eager continues as president of F. S. Web- 
ster Co. 


TIME-SAVING POSTAL RATE GADGET 

A useful reminder of the company and its products 
has just been issued by Pitney-Bowes Postage Meter Co., 
Stamford, Conn., in the form of a small, simple gadget 
which gives a vast quantity of information on postal rates 
of a type not always accessible when questions of rates 
arise. 

Rates for all classes of mail, a zoning chart, and general 
information on special classifications is obtainable quickly 
and easily from this device, which is small enough for 
desk use or for carrying in the pocket. 

All of the manufacturing facilities of Pitney-Bowes Post- 
age Meter Co. have now been turned over to the produc- 
tion of material for the armed forces. The last machines 
manufactured have been shipped to the branch offices in 
principal cities throughout the country, which will enable 
the company to continue filling orders until the stock is 
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We Start a Second 
War Year 


Nineteen Forty-Three finds Hotchkiss, along with every other 
manufacturer, lined up almost 100% in producing items 
demanded for war needs. 


Hotchkiss dealers too, because of rigid priorities restrictions 


FOR QUICK FACTS, USE 
must limit sales of critical materials to those directly or 


" _ J indirectly working on wer production. By insisting on priori- 
E) K = ties and obtaini ts of "end use" dealers have been 


able to fill substantial orders for their customers. 
STEEL FILE SIGNALS 


Hotchkiss dealers have helped alsu by rebuilding, cleaning 


WILL NOT TARNISH and oiling old style machines to put them back into service.* 
EASY TO ATTACH In addition to these patriotic contributions to War Produc- 
READILY SHIFTED tion, it is a good idea to see that Stapler buyers and oper- 


ators are familiar with these six rules: 


ALWAYS STAY PUT 
. 12 NON-CHIP COLORS HOW TO MAKE YOUR STAPLER LAST LONGER 


Press, don't pound 


SEND FOR CARD MANY PAT. FEATURES 2. Never ‘operate empty 
OF SAMPLES TYPES FOR ALL FILES 4. Don't quattent with r-4 
5. Don't staple more than capacity of hi 
6. Save staples — Never use two when one will do. 
a ' f i A . a * For ted Hotchkiss dealers, M Is on cleaning and repair 
t of all Witekkee taplers, are availabl 
wre 38390 20 2 22 2 “4 30 x 34 suri|H OTCHKISS 
THE H. C. COOK CO., 18 BEAVER STREET, ANSONIA, CONN. pate NORWALK, CONNECTICUT 
EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED ———! “Pioneers in all that's best im Stapling” 


AVAILABLE 
now IN WOOD 


—a complete line for office and 
factory. 


Office Valet Costumers and Wardrobe Racks 
—so closely ge | former steel unites 
that they make perfect “add-on” units for 
present ‘meal installations. 
Peterson Industrial Racks, in plywood and 
hardboard construction, double locker room 
capacity. Save floor space for productive use. 
Keep employees clothes “in prese and 
sanitary. 5 ve unit with lock boxes accom- 
dates 12 back-to-back unit. 24). 


ra? bar bar bar bar per sar bar bar bar | 
hat bat bar bar ber bar ber ber ber bar bar bar bor bar bor bar be? bar ba? baF ber bor ba? ber bar bar | 


rr 


és. 
i. The YEAR 1943 


May it bring rich rewards of happiness to 


our customers and friends, who’s success we 


hope for and who’s patronage we appreciate. Write for new Industrial Catalog Sheets. 


It’s a tough war, but we’re thankful we can 


serve within government regulations. And 


when Victory comes, we'll better share the 


business and good-will built on MASHEK 


Quality and Reputation — and preserved by 


loyal users. 


FRANK ASHE eco 


New York Office: HAROLD ATWOOD, 280 Broadway 
“If it's made with leather, MASHEK makes it better.” 


FRE 31228000000880000828800228088828 F 


VOGEL-PETERSON CO. 
“The Checkroom People” 
1818 N. Wolcott Ave., Chicago, U.S. A. 
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Bulli-eye wilh 
GENERAL’S Catle-weid 


PENCILS 
GENERAL PENCIL CO. 


JERSEY CITY, N. J. 4d, va a 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigrap.. Check Writers 
Sealing Machines Dictaphones 


OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying” 

@ Low Prices . . . Best Values 

@ All Machines Guaranteed 


Send for GIANT NEW FREB CATALOG 
listing hundreds of office machine buys. 


Folding Machines Bookkeeping Machines 
Mailing Machines Kardex, etc. 

The National Exhibit of Office Machines 
MAILERS SERVICE & EQUIPMENT CO. 


38-40 W. 5th St. (Mailers Bldg.), Dept. D-! 
Cable: MAILSERV, N. Y. 


New York City 


a — For More and Better Copies, GRAPHIC ROLLS, in all 
sizes, on Spindles to fit all Makes of Duplicators. 
Cloth Back—amber and white fibreback rolls. 


Hektographs and Refill composition in 
Lithographed Containers 
Manufacturers Since 1911 


GRAPHIC DUPLICATOR CO. 


473 Broadway, N. Y. 


. Your West Wet for i, 
WESTLEY'S NEW CARBON PAPER 


made with 


100% CARNAUBA WAX 


More and Better Impressions _ 
Longer Life + Absolutely No Smudge — 
manufactured by 4 
CARBON PAPERS INC. Division of 
WESTLEY CARBON & RIBBON CO. 


22 Warren Street New York, N. Y. 
Sold Exclusively Through the Trade 


42 


L .c. STOWELL WENDELL E. MEENTS 
Announces Underwood's Becomes Sheboygan Chair Co. 
Role Comptroller 


UNDERWOOD SALESMEN IN NEW ROLE 

The problem of productive utilization of typewriter 
salesmen has been successfully met by the Underwood 
Elliott Fisher Co., according to L. C. Stowell, executive 
vice-president. Mr. Stowell has announced that under the 
direction of W. F. Arnold, general sales manager, all of 
the company’s salesmen are now selling in reverse—buying 
typewriters for Uncle Sam. In this way they are co- 
operating with the W.P.B.—Treasury Dept. Typewriter 
Purchase Program to obtain from the general public some 
of the 600,000 typewriters urgently needed to help win 
the war. 

In discussing Underwood’s activities in this procurement 
project, Mr. Stowell said, “Our salesmen and sales agents 
are now going back to their former customers to. repur- 
chase a substantial percentage of the typewriters sold to 
them. Our effort is nation-wide and it is gratifying to 
know that UEF personnel everywhere is doing its utmost 
to induce businessmen to give up one out of every four 


| typewriters. We have a total of 2,145 salesmen, service- 


men and sales agents located in 407 principal cities, assist- 
ing the WPB in this worthy cause. The response from the 
public has been very encouraging and we have already re- 
purchased many thousands of typewriters for the vital 
needs of the Army and Navy. Every machine which we 
buy back for the Government is reconditioned by Under- 
wood and then turned over to the Army and Navy.” 


WENDELL E. MEENTS APPOINTED 
COMPTROLLER OF SHEBOYGAN CHAIR CO. 

The appointment of Wendell E. Meents on Decem- 
ber 15th as comptroller of the Sheboygan Chair Co. 
Sheboygan, Wis., has been announced by Gilbert E. Carter, 


| president of the firm. 
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Mr. Meents had been for the past three years auditor 
for Marshall Field & Co., Chicago. 


SENECA RULERS REPRESENTED BY LARRY SCHMIDT 
Lawrence R. Schmidt, whose offices are in the cen- 


trally-located Fifth Avenue Building, at Fifth Ave. and 


GUY D. HILLS 
Announces New 
Seneca Representation 


23rd St., New York, has taken on the New York repre- 
sentation for the well-known line of Seneca Rulers, Inc 
of Seneca Falls, N. Y. 

The announcement was made recently by Guy D. Hills, 
president of Seneca Rulers, Inc. 


January, 1943 


ee i — el ce 
= ie ne ak Peake : 2 ae ee eee ieee Siti g a a Se ears! re 
an a : 
; : 
’ a 
S) . 
‘Si —— | a ) 
f : _ 
e ; a 
: é > i | ip ; 
<3 | = 
sae , Aa 
i eae Lda ; 
. Zo \\* 
=. ' \\ a } 
rie ae \\ 
= nn - \ 
re es, ‘a | 
a moe [ 
: a me ae ee ee 
a: | 
. fee AERO EE SURE Cae eee 
Fe Pid SEAR NSLS Sy LS RE RR 
: EPEC TE ICR | Ts 3 
y fet LIS A Tf I~ = 
ee ES [CORRS a Bite 
ea ea BS ars tt Sarees | Rae RS | 
ae ; MB Sn AO SESS eo 
Re FASS MT ky ay Lak Hee Belge tA Sat A 
er Ie 
= ORSIAS, ne ORATOR  Saates ae eo 
* 
2a ee 
sry 
| pee — = ee. | 
a) » Ss r.SC:*~=“it*é=‘=™S™SSSSS 
, ie | | ; 2. : 
7 
_ : 2 | : :, | P| 
Wier: ‘am : c = 
2 Bi a hee Lo 
4 a : i 
i i: 
Pay ee 4a 
ae ee 
d fs | 
" ye? at y 
Eiger 
# % 
oe z ee oe 
re ‘e 


TO ALL OF YOU WHO HAVE 
SHOWN THAT YOU KNOW THE 
ANSWER TO THE STAMPING AND 
MARKING INK PROBLEM. 


ABOVE: Deterioration of rollers using 
ordinary stencils. 

RIGHT: Rollers remain in good condition 
indefinitely with TEMPO Film Stencils. 


riter 
wood With TEMPO Film Stencils you type on the film 
al Th an /} 3 fo - th e aa on the ioaiaaee. thie aaa oil 
r the ested to me me re oh and 
Hl f — ; 4 _) epson el e ° eru er. 7 Ss saves 
vial P. tro na gG e an d a 0 cium rEMclt on Dp a ~ tng and loss of time in tie- 
e C0» } eS Write for TEMPO’S Trial Offer 
pie Happy Mew Year: MILO HARDING COMPANY 
‘ 35 West Pico Boulevard, Los Angeles, Cal. 
win SHRHES J a6 Commonwealth Annex, hen Penn. 
- TJualton SPECIALTY CO. 
gents ° ° iar: 
epual 200 Fifth Avenue New York City ; 
Id to Factory at Elizabeth, New Jersey ; 
ig to e 
—_ FILM” STENCI 
"vice- 
ssist- 
n the 
y re- 
via WELL EQUIPPED 
we 
nder- Every American soldier who “goes over’ will 
be the best equipped fighting man in the 
world. Good equipment is one of the necess- 
ary essentials of the modern army and we are 
= grateful that our boys will use the best. 
Co., ie back of the lines, in the drafting rooms 
whe ———— of the plants producing war materials, experts 
have found that it also pays to provide workers 
ditor with quality equipment. That is why KOH-I- 
NOOR is so often chosen by men who know 
1IDT pencils best. You too, can gain advantage 
cal in the use of KOH-Il-NOOR Drawing Pencils; 
d FEP p AC F 17 degrees of unvarying, smooth, free-working 
= aiid perfection. 
WITH WAR INDUSTRIES AND MEPHISTO BLUE PRINT CHECKING PEN- 
COMMERCIAL USERS IN THE CILS. a - checking on blue 
prints, but will also be found suitable for all 
INCREASED DEMAND FOR other checking requirements. Made in six 
MACO FOLDER ROLL LABELS brilliant colors: Brick Red, White, Yellow, 
Orange, pois hae 3 a Set £01340 con- 
tains one each of the six colors and was pro- 
ORDER NOW!!! duced at the request of several U. S. Govern- 
ment offices. 
Send for free booklet. 
epre- 3 
In KOH-I-NOOR PENCIL CO., INC. 
Hills, OR 373 FOURTH AVE., NEW YORK 
1943 January, 1943 OFFICE EQUIPMENT DIGEST 
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U.S. PAT. OF FICE. 


CE By Every Test 


THE ORIGINAL MOUNTING CORNER 


Suggest NuAce Mounting Corners to your cus- 
tomers for mounting photos, clippings, letters 
and V-Mail. NuAce Corners are available in 
ten colors, including the new Red, White and 
Blue Victory Corner and the Baby Blue and 
Baby Pink. Stock this new NuAce line. Keep 
them on display and see your sales and profits 
grow. NuAce retails for 10c. Send for pkg». 
for dealer distribution. 


ACE ART CO. 


5 Gould Street Reading, Mass. 


TRADE MARK REG, 
The Best 


Ss > SS 
’ PATENTED 


ViStON OF THE 


~ WALL-WELTER CO.1» 
- 


UNIVERSAL OFFICE EQUIPMENT CO.., INC. 
561 Broadway New York, N. Y. 


“The House That Confidence Built” 


HEYER walily 
STENCILS 


— oe 
MIMEOGRAPH, 


Satisfy! , | PRICES 


THE HEYER CORPORATION - CHICAGO 
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DONALD McALLISTER ENTERS THE ARMY; 
WARD NEW GEYER ADVERTISING MANAGER 
Donald McAllister, for the past seven years second 


vice-president and advertising manager of the Geyer Pub- 
lications, has taken a leave of absence and entered the 


HUGH WARD 
Succeeds McAllister 


DONALD MCALLISTER 
Joins Army 


U. S. Army Air Forces. He is now in training at the 
Air Force Base at Miami Beach, Fla. 

Mr. McAllister will retain his connection as second vice- 
president and member of the board of directors of Andrew 
Geyer, Inc., while on leave of absence for the duration. 

Hugh J. Ward, for the past ten years promotion man- 
ager, has been appointed advertising manager of OFFICE 
EQUIPMENT DIGEST and other Geyer Publications. 


WALTER C. McLEOD APPOINTED HEAD 
OF TYPEWRITER PROCUREMENT SECTION 

Walter C. McLeod has been appointed by WPB as 
head of the Typewriter Procurement Section of the Used 
Equipment Branch, with new offices in the new Washing- 
ton Gas Light Bldg., 11th and H Sts., N. W., Washington, 
DG. 

The Typewriter Procurement Section is a new division 
of the Used Equipment Branch. It was set up following 
the recent resignation of William M. Harris to take an 
important non-governmental position. Mr. Harris had 
headed WPB’s procurement efforts. 

Mr. McLeod was formerly with the typewriter depart- 
ment of Burroughs Adding Machine Co. W. G. Turquand, 
formerly assistant to Mr. Harris, will be assistant to Mr. 
McLeod. 

James P. (Jim) Ward will carry on as usual his good 
work in the typewriter campaign from his office at 5101 
Treasury Procurement Bldg., 7th and D Streets, S. W., 
Washington, D. C. 

CRAWFORD, PAST PRESIDENT, SPEAKS 


AT DECEMBER MEETING OF NY-NOMA 
John Crawford, superintendent of equipment, Sun 


Life Assurance Co. of Canada, and last year national presi- 
dent of the National Office Management Association, was 
the feature speaker at the meeting of NOMA’s New York 
chapter on Friday, December 18th. “Management in the 
Office—A Wartime Must” was the title of his well-pre- 
pared address. 

The national association’s membership trophy, which 
was this year jointly presented to the New York and 
Montreal chapters, arrived in Mr. Crawford’s custody to 
begin its half a year with the New York chapter. C. F. 
Hohwieler, Crown Zellerbach Corp., and president of the 
New York chapter, accepted the trophy. 

A favorable report was rendered on the results of and 
attendance at the chapter’s between-meeting luncheons. 
They are held at the Belmont-Plaza Hotel, 49th St. and 
Lexington Ave., the chapter’s regular meeting place. 
Members only may attend these luncheons. 

The next regular meeting will be held Wednesday, Janu- 
ary 20th, and will be a joint meeting of NOMA, the Tran- 
scription Supervisors Association, and the Filing Associa- 
tion of New York.—Kendall Beaton. 
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© DRAFTING KITS e 
© PROTRACTORS . 
@ TRACING PAPERS © 
@ LETTERING GUIDES @ 
@ ERASING SHIELDS @ 
@ T-SQUARES . 
@ TRIANGLES 


CARDINELL 


MONTCLAIR 


The quality line that has consumer ap- 


DRAFTING TABLES 

STRAIGHT EDGES 
SANDPAPER PENCIL POINTERS 
INK-OUT 

ADHESIVES 

TYPEWRITER CLEANERS 

@ TYPEWRITER OIL 


@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CORPORATION 


NEW JERSEY, U.S. A 


¥eaost mane 


EYELET PUNCH 
No. 190—61/,” 
Multiplies Manual Power 


OUTSTANDING FEATURES 
Twin Spring Action .. Compound L 


(BERNGRD , 


Nickel Plated and Polished 
Send for literature on other Stationery items. 


THE WM. SCHOLLHORN CO. 


New Haven Connecticut 


ft 


| 420 Lexington Ave., New York, N. ¥. @ Factory: Bridgeport, Conn. 


EXTRA COPIES when you do it the 


WRITE WAY! 


More copies from each carbon . . . 
longer wear from each ribbon . . . 
if it’s WRITE! for WRITE car- 
bon papers and inked ribbons 
give clean, clear, lasting impres- 
sions . . . of guaranteed uniform 
character. 


Choose the ribbon or carbon spe- 
cially designed for po type- 
writer and your jo! 


Send for free samples and com- 
plete catalogue of prices today. 


WRITE 


INCORPORATED 


NEW CATALOG-FOLDER 


OF 
NON-METAL 


VISIBLE RECORD PRODUCTS 


NOW READY 


THE VICTOR SAFE & EQUIPMENT CO., INC. 
North Tonawanda, N. Y. 


2148 P Street, N. W. 


NA=-REX 
INDIVIDUAL PAYROLL SHEETS 
and 
WEEKLY TIME SHEETS 


Designed for victory tax, social security, war bonds, etc. 
Size 81, x 11 inches. For three, five or seven ring binder. 
Durable quality. Easily kept. A great time saver. 


See your Stationer or write us direct. 


NATIONAL RECORD COMPANY 


Washington, D. C. 


Serving stationers since 1938 


Dignified, timely designs. Beauti- 
ful bronze effect on solid walnut. 
Sizes to accommodate any number 
of name plates. Ideal for business 
and fraternal organizations. 


Send for details and prices. 


INTERNATIONAL BRONZE 
TABLET CO., INC. 


36 E. 22nd St., New York City 


ia- RITE-RITE MFG. CO. 


* DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 
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MOORE PUSH-PIN CO., 113-25 BERKLEY ST., PHILA. 


Makers of Famous Moore Push-Pins— Push-less Hangers since 1900 
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For Purchasing Agents, Controllers, Office Managers 
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LIMITATIONS ANNOUNCED FOR 1943 


OFFICE MACHINE PRODUCTION 


d 


Manufacturers of office machines may now set their 
production rates for 1943, as a result of the issuance 
November 11 of WPB General Limitation Order No. 
L-54-c, as amended. 

The rates permissible under the new order represent 
adjustments made to conform to quotas established by 
the standard products committee for each machine. 

Machines are itemized in four lists incorporated in the 
order. The percentages of production of items in the first 
two lists (A and B) are based on average monthly dollar 
values of sales during 1941. Fabrication of parts for 
each class of machines (except repair parts) is subject 
to the general provisions covering the list on which it is 
named. These are: 


List A. The manufacture of the class of adding 
machines, office microfilm machines, shorthand writing 
machines and time stamp machines shall cease December 
31, 1942. Assembly of parts into finished machines may 
continue until December 31, 19438. 

List B. Production of accounting, bookkeeping, and 
billing machines; certain continuous forms handling 
machines; addressing, calculating, computing, and dupli- 
cating machines; office composing machines; punched card 
machines; and time recording machines may continue 
throughout 1943 at the percentage indicated, but pur- 
chase and manufacture of new parts are limited to 25 
percent of the total production quotas from June 1, 1942, 
to December 31, 1943. 

List C. Manufacture of payroll denominating machines 
and certain special types of dictating machines limited to 
fill purchase orders approved under terms of the present 
amended order. 

List D. Manufacture prohibited of autographic regis- 


ters; cash registers; change makers; machines for check 
protection and other operations on checks; coin machines; 
machines for opening, sealing, and other operations on 
envelopes; postal meter machines. 

Manufacturers of repair parts for machines named on 
all lists are permitted to maintain a minimum working 
inventory. 

The amended order prohibits the use of motors in add- 
ing machines, except to complete the assembly of machines 
whose parts were available or in process September 8. 
Motors for the spirit, stencil, or gelatin types of duplicat- 
ing machines may be used in assembly after November 
1, 1942, to the extent of 20 per cent of the aggregate 
number of machines of these types the manufacturer is 
permitted to produce under the terms of the present order. 


The amendment changes the procedure governing appli- 
cations for new office machinery. Beginning with the 
effective date of the order, any person (other than Army, 
Navy, and Maritime Commission) desiring to purchase 
or rent new and restricted office machinery is to apply on 
Form PD-688, which replaces the previously used Form 
PD-1A. 


FROM BUYERS TO BUYERS 


“The Association of Insurance Com- 
pany Buyers, one and all, sends the 
buyers their best wishes for 1943," 
says Jerome A. Young, president of 
the Association of Insurance Company 
Buyers, in a message to OFFICE 
EQUIPMENT DIGEST. Mr. Young, 
pictured here, is assistant-secretary 
of the Monarch Life Insurance Co., 
Springfield, Mass. 
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READY TO SERVE YOU 


The Government's and War Industries’ speeding up process has created an increased demand 
for Carbon Papers and Inked Ribbons 50% over that of 1940. With first call given to those 
two essential markets, M&V is still able to supply outside business with most of the typewriter 
supplies necessary to successful continuation of their efforts. Even with this larger produc- 
tion, we promise that we will always continue to devote our efforts to maintaining Our Pledge: 


Quality first, without deviation in perfection of materials and workmanship—liberal and whole- 
hearted service and assistance. 


Mirtac « Votucer, Inc. 
PARK RIDGE ° NEW JERSEY 
Manufacturers of INKED RIBBONS and CARBON PAPERS 


These convenient branches to serve you faster and better 
CHICAGO BOSTON ST. LOUIS KANSAS CITY SAN FRANCISCO LOS ANGELES 
eee a sonra tae ins ‘ ares ee 


eed 


hy ; 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


January, 1943 
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De luxe ay Gage TE A om ew 


! 
A representation of a complete line of 
Pay roll forms for present day require- 
ments. Columns provide for recording 
Victory Tax, O.A.B. and other deduc- 
tions; also, Time and Earnings, regular 
and overtime. is 


Selection includes Loose Leaf forms 
in various sizes, for stock size: 
Post Binders 


Ring Books 
Prong Fastener Binders 
Visible Record Binders 


Bound books, ruled to meet present day 
requirements are Shaw’s custom built. 


if HE Use Coupon at Bottom 


SOCIAL eenariry 
NAME CLOCK NO. SECURITY NO. wateuc $ DEDUCTION CODE 
CLOCK NO 
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WILSON JONES Co. 
GOE-1-43, CHICAGO, ILL. 


Name 
Company 
Address 

City and State 
Our Dealer is . 
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